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I y T g o E g c x L g g  - 
The intention of the accompanying municipal organization charts is to portray the formal organizational 

governmental structure of the City of Wichita. 

The summary chart portrays the relationship among the citizens,the Board of City Commissioners, the City 

Manager, and the various boards appointed by the Board of City Commissioners. The ensuing pages describe the 

organizational structure of the various administrative boards, and of the departments reporting directly to 

the City Manager. The detail charts are designed with the intention of outlining the salient characteristics 

of the boards and departments and the personnel involved in them and of their individual or group functions. 

It should be remembered that this presentation is no more static than the program and goals of organiza- 

tions are, and that it cannot include informal interdepartmental and intradepartmental lines of authority 

or responsibility. 

The 1983 organization charts include only the personnel and programs for which funding is currently 

authorized during 1983. Positions funded by federal and state funds are normally indicated by an asterisk 

(*), and the source of funding is indicated at the bottom of the page. Other symbols are used on certain 

pages to indicate unique funding arrangements or special situations associated with that entity. 

The last page of this document contains a smmary table by department and by administrative board of all 

the authorized positions shown on the various pages. The positions are further shown by funding source (i.e., 

locally funded positions and non-locally funded positions) and by full-time or part-time (limited) status. 

The changing environment which exists within the City structure will naturally cause some of the attached 

charts to become obsolete or to require slight modifications during 1983 which then will be incorporated 

into next year's City of Wichita Organization Charts. 

Budget and Management Division 
Department of Administration 
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BOARD OF CITY COMMISSIONERS s 
The City Mana er is responsible for the administra- 
tion of all affairs of the City. It is his duty to 
see that all laws and ordinances are enforced. He 
shall appoint and remove the head of departments, all 
subordinate officersandemployeesoftheCity. It ishis 
duty toprepareandsubmit theannual budget tothe gov- 
erning body and to keep the Commission fully advised as 
tothe financial conditionandneedsof thecity. He 
maymakerecommendationstothe Commission, but hehasno 
vote. 

1 - City Manager 

-- 

DEPUTY CITY MANAGER 

The Deputy City Manager assists in administration of 
the responsibilities of the Office and serves as Act- 
ing City Manager in the City Manager's absence. All 
Department directors report directly to the Deputy 
City Manager for daily administrative guidance and 
direction, except the Director of Law. 

1 - Deputy City Manager 
I 

ASSISTANT CITY MANAGER 

Oversees all personnel activities, including re 
cruiting, job training, job classification, 
testing, equal employment opportunity, and em- 
ployee/management relations. Supervises City 
Clerk's office. Responsible for special as- 
Slgnments, research, preparation of corre- 
spondence, and assisting in agenda prepara- 
tion. 

1 - Assistant City Manager 
w 

I 

SECRZTARIAL 

1 - Administrative Secretary 

I 

CITY CLERK 

1 see page 5. 1 

I PUBLIC AFFAIRS OFFICE ( 
I 

See page ,4. 1 
SECRETARIAL 

Secretary 

MANAGEMENT INTERN PROGRAM 

- Management Intern (Limited) 

EXECUTIVE ASSISTANT 
Responsible for preparation of the City I 
~o&ission agenda, research, preparation 
of correspondence, and supervision of th 
City Comission office staff. 

I 1 - Executive Assistant 

I 
I 

I 

CITY COMMISSION STAFF 

See page 2. I 



cIm MANAGER - 

PUBLIC AFFAIRS OFFICE 

Overall responsibility for 1) maintaining and improving the City's 
public relations; 2) disseminating information to the public; 3) 
coordinating the City's legislative proposals with the City Commis- 
sion, City Manager, and City departments; 4) representing the City's 
interests before the Kansas StateLegislatureand state administrative 
officers; and 5 )  conducting special projects for the City Manager as 
assigned. 

1 - Public Affairs Director 

v 

PUBLIC INFORMATION 

Responsibility for 1) implementing the City's pub- 
lic relations program; 2) providing information 
to citizens; 3) maintaining contact with the news 
media; 4) researching and preparing speeches for 
the Mayor. City Commission, and City Manager; 
5) arranging special events and appearances of 
the Mayor. City Commission, City Manager and 
other City staff; and, 6) editing the employee 
newsletter. 

1 - Public Information Officer * 



I STAFF ASSISTANCE I 
Assists in 1) preparing and 
maintaining special assessment 
records, transcript data, and 
cash reports; 2) scheduling ap- 
praiser hearings; 3) certifying 
special assessments; and 4) 
other assignments as directed. 

Administrative Aide I - CITY CLERK 
Serves as secretary to and records officialminutes of the 
City Commission and the Board of Bids and Contracts; super- 
vises, directs, and coordinates official record keeping, 
ordinance processing, special assessment project processing 
bond and note processing; and, coordinates maintenance of 
City records at the Underground Vaults and Storage. 

ASSISTANT CITY MANAGER rn 
I 1 - City Clerk 

I 
I 

I 

I SUPERVISION 1 
The Deputy City Clerk I1 prepares official minutes of after 
noon sessions of City Commission meetings; prepares minutes 
of Board of Bids and Contracts; processes all paperwork of 
Commission meetings; handles legal publications; updates 
Ordinance Book and two Code Books weekly; assists City 
Clerk in supervising all other employees in the division 
and directs the division in the absence of the City Clerk. 

I 1 - Deputy City Clerk I1 
I 

I 

I SPECIAL ASSESSMENTS AND BONDS I 
Compiles, formulates, and preserves all necessary 
data concerning special assessment project proceed- 
ings;~reparesnote and bond transcripts on the same; 
provi es special assessment information to the public; 
and prepares annual certified special assessment de- 
tail sunmrary. Prepares and sends out weed cutting 
notices and statements. The Clerk I1 assigned to 
this section assists in general office tasks as re- 
quired. 

1 - Deputy City Clerk I 
1 - Account Clerk I1 
1 - Clerk I1 (P.T.-50%) 
2 - Data Control Clerk 

GENERAL OFFICE I 
I Performs stenographic and clerical work necessary for the accurate processing of ordinances, minutes, 
and transcripts; maintains and files official City I 

I 2 - Secretary I 





CITY MANAGER 

DEPARZMWT OF LAW 

Direct and coordinate the lega l  a f f a i r s  of  the City of Wichita; provide lega l  
counsel and legal  services to the City Commission, City Manager and the depart- 
ments, board, agencies, u t i l i t i e s  and commissions of the City; d i r e c t  and co- 
ordinate the draf t ing and approval of  a l l  ordinances, resolut ions,  contracts  
and o ther  lega l  instruments; d i r e c t  and coordinate the management of  a l l  liti- 
gation, claims for  damages and c i v i l  r i gh t s  complaints; provide l ega l  a s s i s -  
tance i n  labor re la t ions ,  cable te lev is ion  matters and the City 's  l eg i s l a t i ve  
program; d i rec t  and coordinate managementofworkers' Compensation claims, taxa- 
t i on ,  r i s k  nanagement and the DUX diversion program. 

1 - Director Law and 
4- 

# 

City Attorney 

ASSISTANT CITY ATTORNEY 

Provide legal  counsel and lega l  services t o  the City Commission, City Manager 
and the departments, boards, agencies, u t i l i t i e s  and commissions of  the City: 
provide lega l  counsel and advice to  the Police Department; represent the City 
and public o f f i c i a l s  i n  c i v i l  l i t i g a t i o n ;  manage a l l  c i v i l  l i t i g a t i o n ,  claims 
f o r  damages, c i v i l  r i gh t s  complaints, condemnations, land purchases and D i s -  
t r i c t  Court appeals of  Municipal Court convictions; d r a f t  and approve a l l  o r -  
dinances, resolutions, contracts  and o ther  lega l  instruments; provide lega l  
assistance i n  labor re la t ions ,  cable te lev is ion  matters and the Ci ty ' s  l e ~ i s -  
l a t i v e  program: supervise and h ~ n d l e  prosecution i n  Municipal Court; manage 
legal  matters related t o  Workers Compensation, taxat ion,  ana the DUI  
diversion program. 

1 - T r s t  Attorney 5 - Attorney I1 
2 - Senior Attorney 3 - Attorney I1 (P.T.) 

PROSECUTION 

Manage prosecution of  Cases 
i n  Police and Traf f ic  Courts 
and assist i n  D i s t r i c t  Court 
appeals ; conduct general 
research; advise Police De- 
partment i n  the coordination 

SECRETARIAL 

Type pleadings, l ega l  briefs,  
l ega l  documents and corres-  
pondence; maintain o f f i c e  
f i l e s ;  manage o f f i c e  admini- 
s t r a t i v e  matters;  prepare 
and administer annual budget; 

of Municipal Court matters.  
-1 - Attorney I 

1 - Attorney I 
1 - Typist Clerk 

**KDOT 

carry Out genera' office 
dut ies .  

1 - Administrative Secretary 
3 - Legal Secretary 
1 - Secretary 





BOARD OF CITY COMMISSIONERS 7 
1 

HISTORIC WICHITA BOARD 
(10 members) 

Develops, coordinates, and encourages the preservat ion o f  Wich i ta 's  h i s t o r y  through 
assistance and work w i t h  Cowtown, Wichita-Sedgwick County H i s t o r i c a l  Museum, H i s t o r i c  
Landmark Preservation Comnittee, and o ther  groups, organizat ions,  and i nd i v i dua l s  
in teres ted i n  preserving area h i s to ry .  Supervises the cont rac ts  and admin is t ra t ion  
o f  the  C i t y  funds a l l oca ted  f o r  the  b u i l d i n g  maintenance o f  Cowtown and the lease and 
maintenance program f o r  the  Comley House, 1137 N. Broadway, a C i t y  owned h i s t o r i c  
property. The Board a lso  serves as t he  designated C i t y  o f  Wichi ta Cemetery Board f o r  
Highland Cemetery. 

I 
I 

1 - D i rec to r  o f  H i s t  I 
I s  responsible f o r  the  operat ion and main 
H i s to r i ca l  Museum i n  t he  o l d  C i t y  B u i l d i n  
H i s t o r i c  Wichita Board i nc lud ing  research. f a c t f i n d i n a  and main ta in ina resource 

I 
- . .- 

mater ia l .  Coordinates the  a c t i i i t i e s ,  prepares agenda items, takes minutes, makes 
special  reports,  prepares mi  1 ings, budget preparat ion,  contracts,  record  keeping, 
etc.  f o r  the o f f i c e  o f  the  Board. I 





I CITY MANAGER I 
DEPUTY CITY MANAGER + 

1 

1 DEPAR1MEm OF ADMINISTRATION 1 
-- 

Directs and coordinates all ~haSeS of federal. 
state and local finance (inchding Community 
Development Block Grant and Revenue Sharing 
funds): monitors all budget and research ac- 
tivities in the City organization; responsible 
for all official bond statements; coordinates 
all accounting, auditing, bookkeeping, data 
processing, purchasing, billing and collection 
activities for the City government; and renders 
advice, counsel and services as requested by 
the City Manager and City Commission. 

I 
-- 

1 - Mrector of Administration I 
I + 

I MANAGEMENT INTERN PROGRAM I 
One position is currently authorized 
in the Department of Administration. 

1 - Management Intern (Limited) 

Responsible for correspondence, 
filing and record keeping. Answers 
inquiries from the public and other 
agencies. Types and takes dicta- 
tion. 

1 - Administrative Secretary 
I 

I 1 + 
. PUXCHASI NG 

See Page 17 

. I 
BUDGET & MANAGEMENT 

See Page 12 

u 

I 

I 1 4 

CONTROLLER 

See Pages 15 & 16 

CENTRAL 
DATA PROCESSING 

See Page 13 

CONTRACTS 
ADMINISTRATION 

See Page 14 



DIRECTOR OF ADMINISTRATION 
i 

I 
BUDGET AND MANAGEMENT 

Supervise and direct the activities of this division. Re- 
sponsibilities include the development and administration 
of the annual operating budget, Capital Improvement Pro- 
gram, Revenue Sharing Program and related financial activi- 
ties. Advise the Director of Administration and the City 
Manager on research projects, operating reports and budget 
matters. Prepare the City Organization Charts annually. - 

1- Research and Budget Officer 

SPECIAL ASSISTANT TO THE BUDGET OFFICER 

Provides special assistance to the Research and 
Budget Officer for day to day administration of 
the operating budget. Performs special assign- 
ments and provides liaison between Research and 
Budget Officer and division staff. Responsible 
for City forms control. Reviews personnel requi- 
sitions and maintains manning document. 

1 - Administrative Analyst 

L ,-,,,-,,, -, 

b 

SECRETARIAL 

Responsible for all office activities which in- 
clude typing, filing, and other office 
responsibilities. 

1 - Secretary 

I + * 1 
CONVENTION AND TOURISMI-NG/ 

-GRAM 

Develops contracts and performs other 
requisite functions to implement the 
City's Convention and Tourism and Re- 
venue Sharing programs. Develops and 
administers the 6-year Capital Improve- 
ment Program (CIP). Performs other re- 
search and budget assignments as 
directed by the Research and Budget 
Officer . 

1 - Administrative Analyst 

BUDGET DEVELOPMENT AND 
MANAGEMENT POLICY DEVELOPMENT 

Responsible for developing and adminis- 
tering the operating budget, including 
reviewing and approvin capital outlay 
requests, budget transfers, and other 
related financial budget administra- 
tion. Performs research for policy 
development. Areas of responsibility 
include research and the development 
of new programs where needed and exist- 
ing programs. 

1 - Administrative Analyst 
3 - Budget Analyst I1 



1 DIRECTOR OF ADMINISTRATION I 

CENTRAL DATA PROCESSING 

Supervise and d i r e c t  t h e  development, i n s t a l l a t i o n ,  and 
o e r a t i o n  o f  d a t a  processin procedures and systems; adv i se  
t& Director  o f  Administratfon and C i t y  Manager on d a t a  
processing mat ters  and i n v e s t i g a t e  p o t e n t i a l  d a t a  processing 
app l ica t ions  and equipment. 

1 - Data Process ing Di rec to r  
I 

c iden t  t o  e s t a b l i s h  a new computerized 
system o r  a redeveloped computerized 
system. I n i t i a t e ,  t e s t ,  document, and 
f i n a l i z e  program i n s t r u c t i o n s  f o r  machine 
c o n t r o l .  Assist Director  i n  analyzing 
and e s t a b l i s h i n g  systems, procedures, 
and equipment. 

I 

1 - Systems Programmer I1 
5 - Systems Analyst 
1 - Sytems Pro rammer I 
5 - P r o g r s l e r ~ h a n . l y s t  
3 - Progrannner I1 

Operate and coordinate  computer 
and per iphera l  equipment ; t r a i n  
f o r  sys  tems and prograrrming . 

- Secre ta ry  
1 

1 - Computer Operations Superviso 

SYSTEMS RESEARCH & DEVELOPMENT GROW 

Provide C i t y  departments and d iv i s ions  
wi th  d a t a  processing and systems advice,  
a s s i s t a n c e  and service  as e f f i c i e n t l y  
and economically as possible .  Coordinate 
the  c o l l e c t i o n  and ana lys i s  o f  da ta  i n -  

DATA ENTRY GROUP 

pute r  system, using key encoding 
devices .  Provide Operations re- 
l i e f .  

i .  

6 - Computer Machine Opr. I1 
2 - Computer Machine Opr. I 

1 - Data Entry Supervisor 
1 - Data Entry Operator 11 
5 - D-v Operator I 



DIRECTOR OF ADMINISTRATION 

-- -- 

CONTRACTS ADMINISTRATION DIVISION I 
- -- -- - - - - - -- - - - - -  - 

Implement and administer all programs and projects developed and funded pursuant to the Housing and Community 
Development Act of 1974. Provide technical assistancetoother divisions within the department regarding con- 
tractual arrangements. Monitor programs and activities at the federal level to insure maximum federal as- 
sistance to the City of Wichita. Coordinate with City departments and provide technical assistance regarding 
applications for federal assistance. 

Maintain an inventory of real property owned by the City. Provide management services for properties 
scheduled for redevelopment by the private sector. 

1 - Federal Aid Coordinator I 
I 
I I SECRETARIAL I 

I 2 - Secretary I 

LAND MANAGEMENT 

Provide acquisition and relocation services for real property 
purchases. Maintain an inventory of City-owned real property. 
Identify surplus City lands which are subject to disposition 
to the private sector. Maintain and manage the redevelopment 
land inventory which includes all real property identified for 
redevelopment. Provide technical assistance in real property 
transactions. 

-- 

1 - Land Management Officer (Real Estate) 
2 - Land Management Analyst 
1 - Land Management Specialist 
1 - Maintenance Mechanic 

1 CONTRACTS ADMINISTRATION 6r PROGRAM EVALUATION I 
Establish a systematic procedure for development, execution and 
administration of City contractual arrangements under the Com- 
munity Development Block Grant program. Process contract 
changes as needed to assist in successful program operation. 
Monitor and evaluate project implementation on a continuing 
basis. Prepare periodic progress reports for the Board of City 
Commissioners. Maintaln information and records on all CDBG 
projects. Provide assistance to the Federal Aid Coordinator on 
other federal programs. 

- -  - 

1 - Contracts Analyst Supervisor 
2 - Contracts Analyst 
1 - Accountant I 
1 - Administrative Aide I1 

This division is funded through Community Development Block Grants. 



I DIRECTOR OF ADMINISTRATION 

I * 
CONTROLLER' s OFFICE 

Di rec t  the general  accounting, i n t e r n a l  c o n t r o l ,  and a c t i -  
v i t i e s  f o r  the  Ci ty ;  coordinate  the  debt  an3 c a p i t a l  i m -  
provement program; develop accounting and i n t e r n a l  c o n t r o l  
program; advise  the  Di rec to r  o f  Administration and Ci ty  
Manager on accounting and f i s c a l  mat te r s  and provide finam 
c i a 1  s ta tements  t o  admin i s t ra t ive  o f f i c i a l s .  

t 1 - Cont ro l l e r  

I 1 - 
SECRETARIAL 

1 - Secre ta ry  1 

I 

PAYROLL 

Supenrise general  payrol l  a c t i v i t i e s .  
Pre  -audi t  time records.  
Coordinate payro l l  changes f o r  Data Processing. 
Assist c o n t r o l l e r  i n  c e r t i f y i n g  payrol ls .  
Reconcile and submit q u a r t e r l y  FICA repor t .  
Compute f i n a l  pay including refund o f  re t i rement  
con t r ibu t ions  o f  terminated employees. 
Maintain funds o f  Po l ice  and F i r e  Retirement 
Employee's Retirement, Group L i f e  Insurance Re- 
se rve ,  Employee's Soc ia l  Secur i ty ,  Employee's 
Health Insurance, Worker's Compensation Reserve, 
Employees ' Def . Compensation. 

1 - Accountant I1 

WORKERS COMPENSATION AND 
PAYROLL ACCOUNTING 

- Accountant 1 

I 1 - Account Clerk I1 

GENERAL ACCOUNTING 

See Page 16 

FEDERAL ACCOUNTING 

Spec ia l i ze  i n  federa l  account ing 
i n  o rder  t o  i n t e r p r e t  and adv i se  
management i n  the  var ious  f e d e r a l  
r egu la t ions  and gu ide l ines  as they 
r e l a t e  t o  the  many f e d e r a l  and 
s t a t e  ro  rams. Funds include CDBG 
CETA, [ D A ~ ,  LHA, CSBG. and o t h e r  
f e d e r a l  g r a n t s .  

t 1 - Accountant 111 I 

I INTERNAL AUDITING AND FIXED 
ASSETS CONTROL I 

Responsible f o r  t h e  i n t e r n a l ,  
f i e l d ,  and s p e c i a l  a u d i t s  of  C i ty  
f i n a n c i a l  opera t ions .  Monitors 
updating of f i x e d  a s s e t s  records .  

1 - Accountant 111 I 



r 
CONTROLLER 

i 

I 
GENERAL ACCOUNTING 

Supervise general accounting and bond processing; compute 
bond and interest payments; maintain bond controls, in- 
ternal check and financial report preparation; compile 
and administer financial data for bond and construction 
activities, working capital funds, and State projects; 
assist Controller in preparing financial reports to City 
management and administrative officials. 

1 - Senior Accountant 

I * I 
ENTERPRISE ACCOUNTING 

Funds include Water, Sewer 
Utility, Sewer Improvement, 
Metropolitan Transit 
Authority, and Airport. 

1 - Accountant I1 - 

BOND & CONSTRUCTION 
FUND ACCOUNTING 

A 

Funds include Debt Ser- 
vice. Street Improvement, 
Sewer Construction, Water 
Main Extension Construc- 
tion. Sidewalk Construc- 
tion Public Improvements 
Construction, Fire Improve- 
ment Construction, City- 
County Operations, Per- 
formance Deposit. 

INTERNAL SERVICE FUNDS 
GENERAL & SPECIAL INVESTMENTS, AND ACCOUNTS 

REVENUE ACCOUNTING RECEIVABLE ACCOUNTING 

Funds include General Funds include Equipment 
Fund, Police and Fire Motor Pool, Stationery 
Pension C?ntributions, Stores, Official Motor 
Employees Retirement Pool, Central Data Pro- 
Contribution; Social cessing, Park Equipment 
Security, Administra- Maintenance, and Central 

Center, Special Maintenance Services. 
City Highway Gas Tax, 
Tourism & Convention 
Promotion, Park/ 

1 - Accountant I1 

LibraryIArt Museum/, 
Forestry, Flood Con- 
trol, Transit System. 1 - Accountant I1 
Library Operations, 
Special Alcohol Pro- 
grams, Special Parks 
and Recreation. 

3 

1 - Accountant I1 
A 

KEYPUNCH & DATA REVIEW 
ACCOUNTS RECEIVABLE 

& PETTY CASH REPORTS 

1 - Account Clerk I 
1 - Data Control Clerk 

1 

I 

ACCOUNTS PAYABLE 1 - Account Clerk I11 
1 - Account Clerk 111 1 - Typist Clerk 
2 - Account Clerk I1 
1 - Clerk 11 



I 

I SECRETARY 1 

I DIRFCTOR OF ADMINISTRATION I 

SAFETY OFFICE 

Coordinates City risk man- 
agement prograi; manages 
safety program, develops 
insurance specifications, 
investigates claims, ana- 
lyzes data to control costa 
of accidents, claime, pro- 
perty damage and insurance. 

1 - Occupational Safety 
Technician I 

~ d n t a i n  and operate printing equip- 
ment; schedule printing work; main- 1 iin pziper stock. / 
- P r i n t  Shop Superv iso r  
- P r i n t i n g  Press Operator  I 
- P r i n t i n g  Press Operator I 

Dictation, typing, filing, 
records and computations; 
prepares bid specifications 
and summaries, compiles and 
enters statistical data 
into machine records. 

1 - Secretary 

11 - T y p i s t  Clerk 1 

I I 
. 

7 - 

ASST. PURCHASING MANAGER 
Reviews requisitions; reviews formal 
bids for publication; prepares monthly 
report. Supervises general office acti- 
vities; special projects as assigned by 
the Purchasing Manager. 

1 - Assistant Purchasing Manaaer 

PURCHASING DIVISION 
Supervises all City buying activities, 
disposal of all surplus and condemned 

.City property; buildings and contents 
'nsurance; develops purchasing pro- 
cedures and systems. 

. 

. 
I 

& 

SENIOR BUYER 

b * 
SECRETARY a 

Dictation, typing, filing, records and 
computation; prepares formal bids, bid 
, reports and contracts. 

& 1 - Purchasina Manaaer i 

Reviews, assigns and processes pro- 
curement requisitions. maintains infor- 
mal agreements. Related work as 
assigned. 

i. 

1 - Secretaw - 

. 
.1 L + 

GENERAL OFFICE CENTRAL STORES 
1 

1 - Senior Buyer 

Process purchase orders; maintain files Operate stationery stores; disposal of 
receive & process requisitions; prepare right-of-way and condemnation prop- 
and render billing for stationery stores , , erty; process U.S. Mail for City depts. 
supplies, printing, graphics & micro- and Boards. . 

1 - Administrative Aide II 
1 - Account Clerk I 1 - Clerk II 

- 
BUYER 

I 

Procurement requisitions and travel- 
ing requisitions processed; purchase 

CLERK ll 
L 

Type, file, record and computation. 
Prepares informal quotes, tabulations 
and agreements. Assigns vendor 
codes. 

> order follow-up; related work as 
assigned. 

I 
2 - Buyer 1 - Clerk II 

1 4 i A 



Retirement Board 

Retirement Board 

12 Members 

DIRECTOR OF ADMINI STRATION 0 
I -. 

RETIRPiENT AND GROW INSURANCE 
DIVISION 

Directs ayd coordinates the municipal 
employees retirement, group insurance, 
and deferred compensation programs, and p r o -  
vides administrative services f o r  i t s  gov- / --- 

Insurance Board 
of Trustees 

I erning boards. I 
1. Police and Fire  Retirement System 
2. Wichita Employees' Retirement System 
3. Group Li fe  Insurance Plan 
4. Group Health Insurance Plan 
5. Deferred Compensation Plan 

1 6. Paycheck Protection PLan 

I 1 - Retirement & Insurance Director 

General o f f i c e  operation - administrative, 
s ec re t a r i a l  and c l e r i c a l  du t ies ,  including 
requis i t ions ,  correspondence, record 
maintenance, typing and f i l i ng .  

1 - Administrative Aide I 
1 - Secretary 

Deferred 
Compensation 
Management 

Board 

5 Members 



I DIRECTOR OF ADMINISTRATION I 
I 

I TREASURY DIVISION 1 
Directs and coordinates the  co l lec t ions  and deposi ts  of  
a l l  funds; maintains project ions o f  cash balance; super- 
v i ses  a l l  cash disbursements; maintains cash posi t ion;  
administers investment of a l l  funds, including i d l e  funds; 
develops co l lec t ing  procedures and systems; supervises 
licensing program; administers bond and note s a l e s  and 
debt management. 

1 - City Treasurer 1 
I 
I 

I SUPERVISION 1 
The Deputy City Treasurer d i r e c t l y  super- 
v i ses  the  License Section and a s s i s t s  the  
Treasurer i n  supervising and d i rec t ing  the 
o ther  sect ions of  the Treasurer 's Division. 

1 - Deputy City Treasurer 

I I 
I ADMINISTRATION 

I I Performs administrat ive ard 
I 1 c l e r i c a l  du t ies  f o r  the  Citv 

~ r e a s u r e r  and Deputy City - 
Treasurer: Drocesses t he  invest-  

lment of  a i l - C i t y  funds; computes 

I i n t e r e s t  earnings; prepares and 
maintains investment repor t s  and 

( records. 

I COLLECTION I 
I 

Receives and processes water 
payments made t o  the Treasurer 's 
Office; co l l ec t s  and handles a l l  park- 
ing meter monies. 

1 1 - Account Clerk I1 

1 

- Tel le r  (PT-50%) - Parking Meter Coin 
Collector 

1 

I GENERAL OFFICE I 
Verif ies ,  records, and deposi ts  a l l  City rece ip ts ;  
maintains cash ledger; prepares voucher warrants and 
bank reconci l ia t ions f o r  a l l  City and federa l  funds. 
Maintains records of a l l  bond and coupon payments; 
a s s i s t s  secre ta ry  i n  investment processing. 

1 - Accountant I 
1 - Account Clerk 11 
1 - Accomt Clerk I 

I 

I LICENSING I 

I Issues b i l l i n g s ,  types l icenses  
and maintains records. Pro- 
vides f i e l d  l icense i nves t i -  
gations. 

I 1 - Administrative Aide I T 1  
1 - Accomt Clerk I 
1 - Clerk I1 I 



I 
I DEPARTMENT OF COMMUN- 1 
Organizes, directs and coordinates the activities of the depart- 
ment, including the determination of major policies and long-ten 
planning; directs the operation and maintenance of the Energy 
Plant. Century 11, Omnisphere, and Lawrence-Dumont Stadium; 
directs the maintenance of equipment and buildings of City Hall, 
Indian Center, Art Museum. Library and the Wichita Historic 
Museum. 

1 - Director of Cornunity Facilities 

of Lawrence-Dumont Stadium. Carries out 
special projects, technical and statisical 
studies for the director 

I 1 - Executive Assistant I 

filing, typing, dictation and other 
office activities. Answers inquiries 
from the public and other agencies. 

I 1 - Administrative Secretary I 

I tional and entertaining presentations I 
- 

I f essional and non-prof essional I in astronomy and earth science for the I baseball and other appropriate I 
See Page 21 See Page 22 

I 
- -  - I area schools and general public. I public activities. I 

Provides a public park for pro- 

Assistant to the Director 
Administrative Aide I (PT-50%) 

- Secretar 
- Clerk I &T-25%) 

1 - Stadium Maintenance Supervlsor 
1 - Maintenance Worker 
4 - Custodial Worker I (seasonal) 
1 - Building Attendant (PT-50%) 



I DIRECTOR OF COMMUNITY FACILITIES I 

I CENTURY I1 OPERATIONS I 
Organizes, directs and supervises the operation 
of Century 11, which includes general administrative 
duties, budgeting, event coordination and set-up, 
booking, scheduling, negotiating contracts, stage 
supervision, promotion. and the custodial care of 
Century 11. Library and the Onmis~here. 

I 1 - Auditorium Manager I 

BOOKING AND SCHEDULING 
CLERICAL 

This section is responsible for booking 
and scheduling events into Century 11, 
writing contracts and collecting 
deposits and rents. Also responsible 
for the department payroll, purchase 
requisitions, keeping records and 
other general accounting and clerical 
duties. 

I 1 - Account Clerk I1 I 

I AUDITORIUM MAINT. & SET-UP I 
This section is responsible for cleaning 
and setting the halls for functions at 
Century 11, including basketball, 
wrestling, boxing, exhibits, banquets, 
meetings, concerts, car, boat and travel 
shows and a myriad of other events. This 
section is also responsible for the general 
housekeeping duties at Century I1 and the 
Omnisphere and the Library. 

1 - Auditorium Maint. Supervisor 
4 - Labor Supervisor 
5 - Custodial Worker I1 
13 - Custodial Worker I . 

STAGES 

This section supervises and coor- 
dinates the activities of skilled 
craft workers engaged in the 
operation of the Century I1 stages. 
Also responsible for the main- 
tenance of the stages and stage 
equipment. 

I 1 - Auditorium Stage Supervisor 1 - Maintenance Mechanic (PT-50%) I 



I DIRECTOR OF COMMUNITY FACILITIES I 

I BUILDING SERVICES 1 

This division is responsible for the maintenance and 
housekeeping of City Hall, Police Garage, 
Art Museum and Indian Center; certain duties at the 
Radio Maintenance Center; custodial care of the MTA 
building; and maintenance of Century 11, Historic 
Museum, Oamisphere and Library 

I 1 - Building Maintenance Supervisor I 

CITY HALL 
MAINTENANCE 

This section is responsible for the 
mechanical maintenance of City Hall, 
Police Garage, Art Museum, Indian 
Center and certain duties at the 
Radio Maintenance Center. Maintenance 
at City Hall is provided on a 24-hour 
basis. 

1 - Auditorium Equip. Supv. 
1 - Stationary Engineer I1 
1 - Elec. Systems Supervisor 
1 - Labor Supervisor 
6 - Maintenance Mechanic 
4 - Maintenance Worker 
1 - Electrician I1 

CITY HALL 
CUSTODIAL 

This section is responsible for the house- 
keeping duties at City Hall, Police Garape. 
Art Museum, Indian Center, 
MTA building. Also responsible for super- 
vising the contractual clean of City Hall's 
restrooms and sorting interoffice mail. 

1 - Auditorium Maintenance Supervisor 
1 - Labor Supervisor 
6 - Custodial Worker I1 
10 - Custodial Worker I 
2 - Custodial Worker I (PT-50%) 

I CENTURY I I 
EQUIPMENT MAINTENANCE I 

-- - -- 

This section is responsible for the 
mechanical maintenance of Century 11, 
Library, Omnisphere, the Wichita 
Historic Museum and certain duties 
at Lawrence-Dumont Stadium 

1 - Auditorium Equip. Supv. 
1 - Stationary Eng. I1 
3 - Maintenance Mechanic 
3 - Maintenance Worker 
1 - Electrician I1 



COMMUNICATIONS ADVISORY BOARD 

I 

BOARD OF COUNTY COBMISSIONERS 
(3 

I C I T Y  MANAGER 

DEPUTY CITY MANAGER I I WICHITA - SEDGWICK COUNTY 

DEPARlMENT OF EMERGENCY COMMUNICATIONS 

Administers the  operation of  the department and 
provides technical  d i rec t ion  to  a l l  employees 
and a c t i v i t i e s  i n  emergency communications. 
Coordinates with e lec ted  o f f i c i a l s  and o the r  
City/County Department Directors i n  matters of  
emergency communications a f fec t ing  t h e i r  
respect ive departments. Acts a s  the ex-officio 
s t a f f  representat ive f o r  the Advisory Board. 

I 1 - Director of Emergency Communications I 
1 - Administrative 1 

I Secretary 
I 

I ASSISTANT 1 

County mobile and portable 

I radios,  and C i v i l  Prepared- 
ness s i r ens  & vehicle s i rens  I 

Assists the Director i n  coordinat- 
ing the  administration and opera- 
t iona l  aspects  o f  the department. 
Oversees the operation of  the 
three  s h i f t s  

- A s s t .  Director  of Emergency 
Communications I 

ADVISORY BOARD MEMBERS 
Sedgwick County Sheriff  
Sedgwick County F i re  Chief 
Wichita Chief of Pol ice 
Wichita F i r e  Chief, Civ i l  
Preparedness Coordinator, 
EMS Mrec  t o r  

Telephone Number 

I I 

1 - Communications Equipment. 
Supervisor 

2 - Radio Technician I1 These three s h i f t s  operate on a 24- 
3 - Radio Technician I hour per day bas is  to process a l l  emer- 

gency c a l l s  and dispatch emergency 
f i r e ,  rescue, law enforcement and EMS .- - -. 

A vehicles  f o r  c i t i z ens  i n  Sedgwick 
County, the City o f  Wichita, and o ther  
c i t i e s  i n  Sedgwick County. 

I 
FIRST SHIFT 

1 - Emergency Comnunica- 
t ions  Supervisor 

8 - Emergency Service , Dispatcher , , Dispatcher , , Dispatcher , 
I 

SECOND SHIFT 

1 - Emergency Communica- 
t ions Supervisor 

10 - Emergency Service 

THIRD SHIFT 

1 - Emergency Comnunica- 
t u n s  Supervisor 

8 - Emergency Service 

- 
RELIEF SHIFT 

2 - Emergency Communica- 
t ions  Supervisor 

8 - Emergency Service 
Dispatcher 





In some sections, specific job classifications (e.g., Civil 
Engineer 11) are not shown for the general classifications of 
Civil En ineer, Engineering Technician and Engineering Aide, 
due to tfe fact that personnel are routinely rotated among the 
various activities in response to changes in workload and in 
order to give personnel a variety of experience. 

> 

c I m  MANAGER 
DEPUTY CITY MANAGER 

I 

DEPARTMENT OF ENGINEERING 

Responsible for planning, designing and construction supervision for paving, 
bridges, sidewalks, sanitary sewers, storm drains, drainage projects, street 
lighting, flood control projects and traffic control improvements. Coordina- 
tion of departmental activities with other departments and agencies. 

1 - Director of EngineeringICity Engineer 
, 

t 

SECRETAR W 

1 - Administrative 

ADMINISTRATION AND 
PLANNING DIVISION 

See page 26 

* 

CONSTRUCTION AND 
SURVEY DIVISION 

See page 27 

I 

DESIGN 
DIVI SEON 

See page 28 



I DIRECTOR OF ENGINEERINGICITI ENGINEER I 
I 
I 

ADMINISTRATION AND PLANNING DIVISION 

Responsible for capital improvement planning, project estimation, project management 
information systems, and departmental administrative tasks. 

I 1 - Program Development Engineer 1 

I PROJECT PLANNING SECTION 1 
Responsible for platting liaison. 
capital improvement planning, program/ 
project initiation and development, 
petitions, resolutions, and ordinances. 

I ESTIMATING AND 
RIGHT-OF-WAY SECTION I 

project estimation, right-of-way 
acquisition, annexations, awarding of 
construction contracts, and statements 
of cost. 

1 - Right-of-way and Estimating 
Engineer 

1 - Administrative Assistant 
3 - Engineering Technician 
1 - Engineering Aide 

I ADMINISTRATION SECTION I 
Responsible for maintaining project 
management information systems, 
utility coordination, project initia- 
tion/ administration, contract ad- 
ministration, budget development1 
administration, payroll distribution, 
and other departmental administrative 

- Engineering Aide I1 
4 - Secretary 



I DIRECTOR OF ENGINEERINGICXTY ENGINEER I 
I 

I CONSTRUCTION AND SURVEY DIVISION I 
Responsible for field supervision and coordination of City construction 
activity, and for inspection, both during construction and before final 
acceptance. Responsible for pre-construction surveying and field engineering. I 

1 - Construction Engineer 

PRELIMINARY SURVEY 
SECTION 

Perform street profiles, 
topographic surveys and 
field engineering prior to 
construction. Perform right- 
of-way and property surveys. 

2 - Civil Engineer 
2 - Engineering Technician 
9 - Engineering Aide 

I CONSTRUCTION SUPERVISION I 

ing, supervision and inspection. 

I . 1 - Associate Construction ~n~ineer( 

CONSTRUCTION SUPERVISION 
SECTION 

Perform construction survey- 
ing and layout. Supervise 
construction. Measure in- 
stalled quantities of asphalt 
concrete, pipe and other 
materials. 

2 - Civil Engineer I11 
2 - Civil Engineer 
3 - Engineering Technician 
32 - Engineering Aide 

I MATERIAL TESTING 
SECTION I 

Inspect and test materials to 
be installed or after installa 
tion in order to insure com- 
pliance with plans and speci- 
fications. Tests are condude 
both on-site and in laboratory 

1 - Engineering Technician TI 
1 - Engineering Technician I: 
7 - Engineering Aide 

mDR0LOGICAL SURVEY 
SECTION 

Perform hydrologic, hy&eu.- 
lic and other surveys re- 
lated to drainage projects 
and the Flood Control ac- 
tivity. 

2 - Engineering Technician11 
2 - Engineerfng Aide IIX 
2 - Engineering Aide I 



I DIRECTOR OF ENGINEERING/CITY ENGINEER I 

DESIGN DIVISION 

I 1 - Chief Engineer I 

PAVEMENT DESIGN SECTION I 
- - 

Perform s t u d i e s  and design worl 
f o r  paving p ro jec t s .  Review 
and/or prepare t echn ica l  data  
and s p e c i f i c a t i o n s  f o r  paving 
pro3 e c t s  . 
1 - Pavement DesignEngineer 
4 - C i v i l  Engineer 
1 - Engineering Technician 

I TRAFFIC SECTION I 

I Responsible f o r  t r a f f i c  con t ro  
and s t r e e t  l i g h t i n g  s t u d i e s  an 
design a c t i v i t i e s .  

1 - T r a f f i c  En inee r  
1 - Associate  t r a f f i c  Engineer 

I SANITARY SEWER SECTION I 
Perform s t u d i e s  and design wor 
f o r  sewer projects .  Review 
and/or prepare t echn ica l  data 
and s p e c i f i c a t i o n s  f o r  sewer 

1 - Sani tary  Engineer 
1 - C i v i l  Engineer 
1 - Engineering Technician , 

I 

I TRAFFIC DESIGN AND STREETLIGHTING 

Perform a n a l y s i s  of t r a f f i c  s i g n a l i ~ a t i o n ,  
i n t e r s e c t i o n  c a p a b i l i t i e s  and t r a f f i c  volun 
Produce cons t ruc t ion  plans and spec i f i ca -  
t ions .  Analyze s t r e e t  l i g h t i n g ,  maintain 
records  and coordinate  i n s t a l l a t i o n .  

I 1 - Engineering Technician I1 
1 - Engineering Technician I 
2 - Engineering Aide 111 

I 

I TRAFFIC CONTROL FIELD RESEARCH I 
an adequate data base f o r  planning improve- 
ments, opera t iona l  con t ro l  and roadway 
development. 

I 1 - Senior  T r a f f i c  Inves t iga to r  

I 

I FLOOD CONTROL/DRA INAGE 
SECTION 

Perform s t u d i e s  and design wor 
f o r  drainage and f lood c o n t r o l  
p r o j e c t s .  Review and/or 
prepare t e c h n i c a l  data and 
s p e c i f i c a t i o n s  f o r  f lood con- 
t r o l  and drainage p r o j e c t s .  
Maintain maps and o t h e r  engin- 
e e r i n g  records  re levan t  t o  the  
Flood Control  a c t i v i t y .  

1 - Drainage and Flood Control 
Engineer 

3 - C i v i l  Engineer 

I 1 - Engineering Aide 



CITY MANAGER 

FIRE CHIEF 

I r I 
ADMINISTRATION I OPERATIONS FIRE PREVENTION 

I * I I r I 
DEPUTY DEPUTY 

FIRE CHIEF FIRE CHIEF FIRE MARSHAL 

I 
I 

I I I I 

I 
FIRE PROTECTION BUILDING PLANS 

SYSTEMS SPECIALIST 

DIVISION CHIEF DIVISION CHIEF 

I I I - t J 

A SHIFT B SHIFT C SHIFT 
I - 

Bat ta l ion  1 Battal ion 2 Bat ta l ion 3 Bat ta l ion 1 Battal ion 2 Bat ta l ion 3 Bahta l ion l  Ba t t a l i on2  Ba t t a l i on3  

S ta t ion :  1 Station: 2 Stat ion:  5 Stat ion:  1 Stat ion:  2 Stat ion:  5 Stat ion:  1 Stat ion:  2 Stat ion:  5 
3 4 9 3 4 9 3 4 9 
7 6 11 7 6 11 7 6 11 
8 12 14 8 12 14 8 12 14 

10 13 15 10 1 3  15 10 13  15  
16 19 1 6  19 16 19 
--+- k > * 



L 

FIRE DEPARTMENT 

Directs  and supervises the a c t i v i t i e s  of three 
divis ions within the department. Plans program 
and standard of f i r e  protection throughout City. 

1 - Fi re  Chief 

Reception work, typing, f i l i n g  
correspondence 

1 - Administrative Secretary 

ADMINISTRATION 

Overall supervision of  the  F i re  Department budget, 
s t a f f  assis tance,  care of  records, and maintenance, 

1 - Deputy Fire  Chief 

I I 
STAFF SUPPORT AND RECORDS 

Correspondence, typing, f i l i n g ,  

P reparation of reports ,  maintain- 
ng of  records, and da ta  process- 

esearch and development and 
orv. 

1 - Chief Executive Officer 
1 - Administrative Aide1 
1 - Secretary 
1 - Data Control Clerk 

i 

TRAINING SCHOOL . 
Development and supervision 
of a comprehensive t raining 
program f o r  a l l  f i r e  f ight ing 
personnel. , 
1 - Chief F i r e  Operations 

Training Instructor  
3 - Fire  Operations Training 

Instructor  
1 - Physical Fitness and 

Safety Officer 
1 - Coordinator of F i re  and 

Medical Rescue Services 

FIRE MAINTENANCE 

Maintenance, r epa i r  and new con- 
s truct ion of buildings and asso- 
ciated equipment and maintenance of 
f i r e  h r n t  Repair and main- 
tenancpof a f i  F i r e  Department . 
vehicles. 

1 - Fire Captain $ 

1 - Fire Lieutenant 
1 - Fire Hydrant Mechanic (civiliad 
1 - Fire  Master Mechanic 
3 - Fire  Department Mechanic 



FIRE CHIEF L-r' 
OPERATIONS 

I 1 - Deputy Fire  Chief I 
I 

I 
1 FIRE FIGHTING SERVICE I 
I Divided in to  three  d i s t r i c t s .  Is  responsible f o r  extinguishing of  f i r e s ,  resusci tator/rescue 

and e ~ a c ~ a t i o n s ,  salvage operations, Ehergency Medical care t o  the public ,  company inspection, f i r  
l lvdrant ins~ec t ion .  f i r e  invest igat ion,  and other r e l a t ed  work. 

DISTRICT NO. 1 

4 - Battalion Chief 

Stat ion 1 

4 - Captain 
9 - Lieutenant 

26 - Firef ighter  
3 - Fi re  Invest.  I 

Stat ion 3 
3 - Captain 
3 - Lieutenant 

13  - Firef ighter  

Station 7 

3 - Captain 
3 - Lieutenant 

13 - Firef ighter  

Station 8 

Stat ion 2 I Stat ion 5 

3 - Division Fire  Chief 

4 - Captain 
12 - Lieutenant 
2 6  - Firef ighter  

DISTRICT NO. 2 

2 - Battalion Chief 

Stat ion 4 '  

DISTRICT NO. 3 

3 - Battalion Chief 

3 - Captain 
10 - Firef ighter  

Stat ion 6 

3 - Captain 
10 - Firef ighter  

Stat ion 12 

3 - Captain 
3 - Lieutenant 

13 - Firef ighter  

Stat ion 9 

3 - Captain 
10 - Firef ighter  

S ta t ion  11 

4 - Captain 
6 - Lieutenant 

13 - Firef ighter  

Stat ion 14  

3 - Captain 
10 - Firef ighter  

Stat ion 16 I Stat ion 19 1 

Station 10 
3 - Captain 
3 - Lieutenant 

10 - Firef ighter  

3 - Captain 3 - Captain 
3 - Lieutenant 3 - Lieutenant 

13 - Firef ighter  13 - Firef ighter  
J 

3 - Captain 
10 - Firef ighter  

NOTE: The three  F i r e  Invest i -  
gator  1's assigned t o  
Stat ion 1 function a s  
regular  f i r e f i g h t e r  per- 
sonnel i n  addition t o  t h e i r  
ARSON invest igator  responsi- 
b i l i t i e s .  

3 - Captain 
3 - Lieutenant 

13 - Firef ighter  

Stat ion 13  

3 - Captain 
3 - Lieutenant 

13 - Firef ighter  

Chiefs (one assigned t o  
each s h i f t )  a r e  assigned 
t o  Stat ion 1. 

Stat ion 15 

3 - Captain 
3 - Lieutenant 

13 - Firef ighter  

for  vacation, Kelly days s ick  
leave days, e t c .  a r e  re f iec ted  
i n  the personnel s t rength a t  
Stat ions 1. 2 and 11. 



FIRE CHIEF 

BUILDIBG PUNS EXAMINER 
Check construction plans of all 
new buildings for fire safety and 
insure construction is in accor- 
dance with approved plans for fire 

FIRE PREVENTION . 
Inspection of property, investigation of fires, arson 
investigation, inspection and issuing of permits for 
liquified petroleum and flammable liquid installations, 
condemnation of unsafe buildings, handling complaints, 
and enforcing ordinances, public education program. 

F 

1 - Fire Marshal • 
SUPPORT SERVICES 

6 

Typing, filing, records, 
and computation. Schedules 
trainingprograms, an- 
swerscomplaints, manages 
citations, permits and 
"I" sticker program. 

1 - Administrative Aide1 
1 - Secretary 

t 

1 

safety. Performs final inspection 
of completed new construction 
1 - Fire Prevention Plans Examiner 

FIRE PKOTECTION SYSTEMS 
Approves plans for all 
fire protection systems in. 
new construction and re- 
modeled buildings. Per- 
forms final inspectionupon 
completion. 

1 - Fire Protection 
Systems Specialist 

1 

I 

C 

PUBLIC EDUCATION 
Training personnel for fire bri- 
gades in industrial plants, hos- 
pital evacuation plans, adult 
care homes, and schools. Program 
for fire safety through press, 
radio, television, personal talks 
and demonstrations. 

- 
- Chief Fire Prevention 

Training Instructor 

INVESTIGATION 
Investibatioil or' Zires causing 
death, those of irregular or 
suspicious origin, those of 
large loss or explosions. 

1 - Chief Fire Investigator 
1 - Fire Investigator I1 
1 - Fire Investigator I 

Instructor I 

INSPECTION 
Inspection of property, issuance of 
permits for liquified petroleum and 
flammable liquid installation, condem- 
nation of unsafe buildings, enforce- 
ment of ordinances. 

1 - Chief Fire Inspector 
1 - Fire Prevention Inspector I1 
3 - Fire Prevention Inspector I 

J 



CITY COMMISSION 

I 
I 

I 
I 

CITY M4NAGER I @OUNTY COMMISSION 
DEPUTY CITY MANAGER I 

1 1 I r- --- - - - -a 
. I 1 1 

DEPARTMENT OF COMMUNITY HEALTH 

1 - Director of  Cornunity Health , b Secretary 

I 

- - - - - - - - - 
This o f f i c e  has the respons ib i l i ty  f o r  
developing, organizing, coordinating and 
d i rec t ing  comaunity heal th programs i n  
Sedgwick County, including Wichita and 
o ther  incorporated towns . 

HOME HEALTH 
ADVISORY COMWI"I'EE 

I 

PEST CONTROL 
REGULATING AND EXAMINING 

PERSONAL 
HEALTH 

DIVISION 

I 
3 

I r - - - - - - - - - -  J 
C - ' - - - A - - -  

-l 

FAMILY PLANNING 
ADVISORY COMMITTEE 

ADMINISTRATION 

DZVISION 
ENVIRONMENTAL 

HEALTH 
DIVISION 



awareness programs stressing 
a healthful life-style and 
prevention of illness. 

Supv . 
*Dental Health for Chil- 

1 - Dental Assistant I 

I 
ADMINISTRATION DIVISION 

Directs and coordinates all administrative services. 
Assists director in formulation of administrative 
policies and procedures and coordinating activities 
of two operating divisions. 

1 - Health Administrative Services Director 

LABORATORY SERVICES 

Performs laboratory 
analysis necessary 
for the protection 
of the health of 
the cormmmity. 

1 - Lab. Director 
2 - Bact. I1 
1 - Twist Clerk 
*~onb?rhea Pro ram 
1 ~ a c 4  

I 1 - Lab. Assistant I - 
(PT- 50%) 

*Family Planning 
1 - Bact. I1 I 

1 

BUILDING & GROUNDS/MOTOR POOL 

Provides general maintenance 
of equipment, building and 
grounds, storage of supplies, 
property inventory and motor 
pool management. 

1 - Administrative Assistant 
1 - Stationary Engineer 11 
4 - Custodial Worker I1 
1 - Safety Officer (PT-10%) 
1 - Chief Mechanic 
1 - Automotive Mechanic 

I ALCOHOLISM FAMILY COUNSELING 
Provides counseling for the ad- 

- ~ounselorI1 - Secretary 

* FederalIState Funds 
**Special Alcohol Program 

I 

ACCOUNTING SERVICES 

Controls all fiscal records, 
prepares budgets, procures 
personnel, contractual ser- 
vices, comnodities, and 
equipment; and maintains 
vital statistics. 

1 - Administrative Assistant 
1 - Account Clerk 11 
1 - Secretary 
2 - Account Clerk I - - -  - 

*Health Assessment 
1 - Clerk 11 

I1 
*Home Health Services 
- Account Clerk I 1 



~ o o d  progrim Pbr Women, 
Infants & Children and 
Home Health Agency 
*1 Chief, Special Services 

C -- 
1 - Nutritionist I1 
1 - Nutritionist I 
1 - P. H. Educator I 
3 - C. H. Nurse I 
1 - C. H. Aide 
4 - Clerk 11 

I 
I 
I 
I 
I 
I 
I 
1 
I 
I 
I 
I 
I 
I 

*Federal/State Funds 

3 
# 

A' 

I Mome Health Services 3- C. H. Nurse fK 
13- C. H. Nurse I 
1 - Physical Thera~ist I 1 - ~cku~ational 'tkrapist 
1 -  L.P.N. I 
1- Secretary 
1 - Clerk I1 
3 - Home Health Aide 

-. 
~nfani. V. D. , Imrmnization and 
T. B. Clinics 
1 - Chief, Clinic Services 
2 - Nurse Clinician 
1 - C. H. Nurse III 
1 - C: H. Nurse I1 (PT-25%) 
1 - C.H. Nurse I, 
1 - Storekeeper 
1 -Administrative Aide I 
1 - Home Health Aide 

*Family Planning 

1 - C. H. Aide 
1 - C. H. Aide (PT-50%) 
1 - Social Worker I 
3 - Clerk I1 

I %term1 6 Infant Care_ 
1 - Nurse Clinician I 
1 - Social Worker 1 
1 - Social Worker I (PT-50%) 

I *Indochinese Refugee Assist. 
1 - X-ray Technician 
2 - H a r e  Health Aide 

(Interpreter) 

*T. B. Prolect Grant - . Nurse I 
- Eie:k 11 

I 1 - Clerk I1 

1 *Health Assessment - C. H. Nurse I 

I 

*Refugee Screening 

1 - C.H. Nurse 111 

ans, directs and supervises Licensure 

I progrim. SSI Program and five Health Stat ions . I 
1 - Chief. Field Services 
151 C. H. Nurse I 
4 - C. H. m2se 111 
1 - Nurse Clinician 
1 - P. H. Educator I1 
1 - Secretary 
4 - Clerk I1 
1 - Typist Clerk 

%ternal and Child Health 
1 - C. H. Nurse I 

,< 

1 - Typist Clerk 
xHealth Assessment 
1 - C.H. Nurse I 
1 - C.H. Nurse I (PT-50%) 

orrhea Program 
Typist Clerk 

*Northeast Health Services 
rse 

1 !$pk?1erk1' 

I- *Calvin Health Station 
LL&&'X I 

I *Cormunity Health Services 1 
1 - Home Health Aide (Interpeter) 
1 - Home Health Aide (Interpeter) 

(PT-50%) 



DIRECTOR OF COMMZNITY HEALTH 

I 
I 

I ENVIRONMENTAL HEALTH DIVISION f 
Directs and coordinates the overal l  planning and administration 
of  a l l  environmental programs including routine s ta f f  assistance 
to threeappointive boards o r  committees. 

? 

I 1 - Environmental Health Director I 

ENVIRONMENTAL SERVICES 

Performs coordination of milk, food, i n s t i t u t ion  pro- 
grams, and the maintenance of  animal control ac t iv i t i e s  
including: eat ing and drinking establishments, food 
s tores ,  warehouses and manufacturing plants, food 
handlers' school, milk plants and farm producers, adult  
and chi ld care homes, schools and hospitals ,  and 
animal control and rabies prevention. 

1 - Chief, Environmental Services 

2 - P.H. Sanitarian I 

1 
FOOD AND 

INSTITWION 

1 - P.H. Sanitarian I1 
4 - P .H. Sanitarian I 

ANIMAL CONTROL 

1 - Animal Control Field Supv. 
1 - Animal Control Shelter  Supv. 
8 - Animal Control Officer  I1 
7 - Animal Control Officer  I 

2 - Animal Control Officer1 (PT-50%) 0 

CLERICAL,, DATA, RECORDS , 
AND COMMZNICATIONS 

1 - Radio Dispatcher 
*l - Secretary 

I ENVIRONMENTAL QUALITY 
I 

Performs coordination of air, water and general 
environmental qual i ty programs and the maintenance 
of solid waste and vectcr a c t i v i t i e s  including: 
a i r  and water pollution control ,  water supply and 
waste systems (permits), so l id  waste (permits), 
camps, swimming pools and mobile home parks; weeds, 
junk vehicles, animal maintenance (permits) and 
other land use maintenance; and control of mosquitos 
f l i e s ,  r a t s ,  birds and poison ivy. 

1 - Chief, Environmental Services 

I 1 

2 - P .H. Sanitarian I1 *1 - Air Quality Environ- ( I ( mentalist 
1 - A i r  Quality Technician I1 

2 - P .H. Sanitarian I1 
9 - P.H. Sanitarian I 

I 

I VECTOR CONTROL 1 
1 - P .H. Sanitarian I1 
1 - Equipment Operator 11 
2 - Equipment Operator I 

(Seasonal 1 I 



TOR OF COMMUNITY HEALTH 3 7 
I 

I STATE AND FEDERAL GRANT PROGRAMS I 

Air Pollution (1011182 - 9130183) 
1 - Air Quality Environmentalist 
1 - Secretary 
Alcoholism Family Counseling (611182 - 5/31/83) 
1 - Alcoholism Program Director 
1 - Secretary 
Gnmm.ity Health Services (711182 - 6130183) 
4 -  C H N I  .759') / -  7a 
I - A d e  (~nterpreter) A I QJ 
1 - (Interpreter) (PT-50%) 8 /DL-' 
Dental Health Project (711182 - 6130183) 
1 - Dental Health Educator 
1 - Dental Assistant 
Family Planning (711182 - 6/3Q/8_3) 
1 - Social Wo ker I 
1 - & @ U b 4 3  C L & ~ ~ & Z  - -  . 
1 - C. H. Aide 
i - cI Hi  Aide (PT-50%) a- Clerk 11 
1 - Bacteriologist I1 
Gonorrhea Control (711182 - 6130183) 
1 - Bacteriologist I 
1 - Laboratory Assistant (PT-50%) I r%!z=?srs{-l 
Health Assessment (11 I83 - 12/31/83) (Self-Sustaining) 
3 - C. H. Nurse I 1 1 - C. H. Nurse I (PT-50%) 
1 - Clerk I1 
Home Health Services (11118.3 - 12/31/83) (Self-Sustaining) 

1 - Chief, Special Services 
3 - C.H. Nurse 111 m- C.H. Xurse I 
-t 

1 - L.P.N. 
3 - Home Health Aide 
1 - Secretary 
1 - Clerk I1 
1 - Account Clerk I 

Indochinese RefugeeAssistanceProgram (10/1/82 - 9130183) 
(Self Sustaining) 

1 - X-ray Technician 
2 - v e  (Interpreter) f 

1 - Clerk I1 
Maternal & Child Health (711182 - 6130183) 
-1- 

1 - Typist Clerk 
Maternal & Infant Care Project (711182 - 6130183) 
1 - Nurse Clinician 
1 - Social worker I 

Northeast Health Services (111183 - 12/31/83) 
1 - C. H. Nurse I1 
1 - Typist Clerk 

Colvin Health Station (111183 - 12/31/83) 
1 - Typist Clerk 

1 Refugee Health Screening (10/1/82-6130183) 

1 - C.H. Nurse 111 
T. B. Grant (7/1/82-6/30/83) 

- C.H. Nurse I - Clerk I1 

I WIC--Sup 1. Food Prog. for Women, Infants & Children 
(h182-6130183) 

1 - Nutritionist I1 b& 1 - Nutritionist I 
1 - P.H. Educator I 
3 - C.H. Nurse I 
1 - C.H. Aide 
4 - Clerk I1 

I I 
NOTE: The positions listed on this page are a s m r y  of all the Health non-locally funded positions shown on the prwious 

Health pages. Also shown are the inclusive dates of the current contracts and budgets. 





* Funded by CDBG 

CITY MANAGER 

DEPUTY CITY MANAGER 

I 
Boards served by department: 

Economic Development Commission 
Public Building Commission 
Board of Electrical Examiners 
Board of Examiners of Air Conditioning, 

Refrigeration, Warm Air Heating and Boilers 
Board of Examiners and Appeals Building Code 
Board of Examiners of Plumbers and Gas Fitters 
Board of Housing Standards and Appeals 
Board of Housing Commission 
Housing Assistance Task Force 
Area Energy Policy Monitoring Group - City/County 

: 

DEPARTMENT OF HOUSING AND ECONOMIC DEVELOPMENT 

Supervises and coordinates all activities re- 
lated to the Department of Housing and Economic 
Development. Renders professional advice and 
service to the Board of City Commissioners. 

1 - Director of Housing and Economic Development 
7 

--- 

. 

DEPUTY DIRECTOR OF HOUSING AND ECONOMIC DEVELOPMENT 

Assists Director in formulation of administrative policies, 
procedures and coordination of activities of divisions; 
assumes Director's responsibilities fn Director's absence; 
responsible for fiscal management of contracts and funds 
assigned; researches, analyzes, develops and executes 
special projects as directed; supervises staff assistance 
to appointive boards; administers Model Cities Loan Guaran- 
tee program activities. 

1 - Deputy Director 
1 

I 

. 
ADMINISTRATION AND FINANCE DIVISION 

Assist Deputy Director in preparing various federal applications. 

LOCAL HOUSING 
AUTHORITY 

CENTRAL INSPECTION INDUSTRIAL DEVEUlPMENT 
See Page 40 DIVISION DIVISION 

L - 
See Page 41 See Page 47 

I 

HOUSING DEVELOPMENT ENERGY RESOURCES 
DIVISION DIVISION 

See Page 46 See Page 48 

Responsible for preparation, planning and administration of UDAG 
applications in conjunction with redevelopment activities and 
requirements. Relieve supervisor of minor administrative acti- 
vities; canpose correspondence, draft reports, reconcile fis- 
cal accounts, including accounting preparation of budgets and 
financing. Perform Technical compliance audits on all current IRB 
Issues at least annually. Continually perform file maintenance 
on all IRB applications and issues alike. Maintain contact with 
trust officers of lending institutions to insure accuracy arid 
continuity of data flow regarding financial status of IRBs. Answer 
inquiries from public and city agencies, provide secretarial support 
en a l l  -ff and assimed boards and commissions. 

1 - Administrative Aide I1 
1 - Administrative Secretary 
1 - Secretary 

*1 - Secretary 



DIRECTOR OF HOUSING 
AND ECONOMIC DEVELOPMENT + 

HOUSING COMMISSImERS LOCAL HOUSING AUTHORITY* 

Manages and maintains housing f o r  low- 
income famil ies  obtained through lease,  
acquis i t ion  and new construction. 

- Housing Coordinator 

SECRETARIAL 1-1 

I I OFFICE PERSONNEL I 
CI t i,wzreitu Aide 11 I I 1 2 - Secretary I 

- Project Maintenance Management Supervisor 

m 

I HOUSING LEASING UNIT 

I 2 - Housing Leasing Spec i a l i s t1  1 - Housing  easing Specia l i s t  11 I I 6 - Project  Maintenance Manager 
1 - Housing Leasing Spec i a l i s t  I 2 - Maintenance Mechanic 
1 - Inspector I 2 - Maintenance Worker 

k i s  funded e n t i r e l y  by Housing and ~ r b a n  Development. 

*Organization of the  Local Housing Author i ty i s  subject t o  change a f t e r  April 1, 1983, 
pending approval by HUD of the  1984 f i s c a l  year budget request.  



I CITIZEN ADVISORY BOARDS 1 
The Superintendent or representative 
acts as ex-officio/secretary to re- 
lated citizen boards; advises and 
performs administrative tasks as 
designated. 

Board of Electrical Examiners 
Board of Examiners of Air Condition- 
ing, Refrigeration, Warm Air Heat- 
ing and Boilers 

Board of Examiners & Appeals Build- 
ing Code 

Board of Examiners of Plumbers 
and Gas Fitters 

Board of Housing Standards and 
Appeals 

I 
Directs the administration of activities 
within the agency. Plans and coordinates 
agency operations; develops overall in- ---- spection programs, including revisions in - 
City Codes and fee schedules. I 
1 - Superintendent of Central Inspection 

ADMINISTRATIVE 
SERVICES 

1 INTERDEPARTMENTAL LIAISON COMMITTEE I 
Works with the Superintendent to coor- 
dinate inspections with other depart- 
mental programs; provides consulta- 
tion and technical information as 
required. 

Fire Department 
Planning Department 
Police Department 
Health Department 
Department of Administration 

(Licensing) 

See Page 42 1 I 
I 

1 1 
I BUILDING CODE ADMINISTRATOR 1 I BUILDING CODE ENGINEER 1 IHOUSING CODE ADMINISTRATOR I 



SUPERINTENDErn 
OF 

CENTRAL INSPECTION 

2 

ADMINISTRATIVE SERVICES 

Directs division permit and license issuance function, record keeping, 
data processing services, general clerical support, and public relations 
activities. Responsible for publication of bi-monthly construction 
industry newsletter (CINCH). Provides general administrative sup ort 
to superintendent and assists in policy research and program devefop- 
ment . 

1 

SECRETARW/CLERICAL SUPPORT 

Types correspondence, receives visitors, does 
filing, answers phones, enters inspection re- 
cords inledgers, assists in publication of 
CINCH, routes inter-office mail controls 
data entry on computer files. 

PERMIT AND LICENSE APPLICATION AND ISSUANCE 

Processes permit applications to determine compliance 
with construction codes and zoning ordinance. Re- 
sponsible for issuance of permits on building, plumb- 
in electrical, mechanical, sewer, sign, elevator, 
anj'moving activities. Issues licenses and certifi- 
cates to contractors and trades persons. Takes 
application on exams for licenses and certificates. 
Sells Codebooks and ordinances. Handles purchasing 
and payroll functions for the division. 

1 - Permit Examiner 
2 - Account Clerk I1 
3 - Clerk I1 



I BUILDING INSPECTION I 
Inspection of new and remodel building construc- 
tion including structures other than buildings 
for compliance with Title 18 and related City 
Codes. Conducts periodic maintenance inspections 
on non-residential structures; inspecti3 dangerous 
and damaged structures; nwnitors Industrial Com- 
pliance Certificates; conducts periodic inspec- 
tions of facilities involved with the issuance 
of Industrial &venue Bonds; inspection of exist- 
ing structures for federally funded assistance 
projects; awnings, canopies and marquees; fenc- 
ing and screening generally; sub-division reg- 
ulations and C o m i t y  Unit Plan/Planned Unit 
Developnt requirementsj Child day care centers. 

1 - Chief Building Inspector 
2 - Inspector I1 
5 - Inspector I 

SUPEFXNENDENT OF CENTWLL INSPECTION 

I 

I BUILDING CODE ADMINISTRATION I 
Assists and acts for the Superintendent 
in supervision of all facets of the 
sections operation, requiring compli- 
ance (totally or in part) with Titles 
2, 5, 99 10, 14, 15, 16, 17, 18, 19, 21 
22, q d  23 of the Code of the City of 
Wichita; Kansas. 

I 1 - Building Code Administrator I 
Responsible for inspection of build- 
ing, plumbing, electrical, and mechani- 

Inspection of all electrical installation 
within the City of Wichita in accordance with 
Title 19 and related City Codes. Inspection 
of new elevator and related equipment in- 
stallations and annual maintenance inspections 
of passenger and freight elevators, escalators 
dumbwaiters, stage lifts, man lifts, etc. 

I ELECTRICAL & ELEVAIIDR INSPEC!ITON 

1 - Chief Electrical & Elevatar Inspector 
1 - Electrical Inspector I1 
2 - Electrical Inspector I 
1 - Inspector I (Elevator) 

I PLUMBING & MECHANICAL B SEWER 
INSPECTION 1 

Inspection of all plumbing and gas fitting in- 
stallations in accordance with Title 21 and re- 
lated City Codes. Inspection of all warm air 
heating, air conditioning, refrigeraticn and 
boiler installation in accordance with Title 22 
and related City Codes, including periodic main- 
tenance inspection on all boilers, pressure 
vessels and vacuum vessels. Inspects all con- 
nections to public sewer system. 

1 - Chief Plumbing & Mechanical Inspector 
1 - Plumbing Inspector I1 
3 - Plumbing ~nspector 5 
2 - Mechanical Inspector I 
1 - Mechanical Inspector I X  I 



- Building PI-s 
2 - Building P l a s  
1 - I)uiLding Plewr, 



* Federal (CDBG) 

. 
SUPERINTENDENT OF CENTML INSPECTION 

NAImANCE INSPECTICN 

Assists and acts for the Superintendent 
in supervision of all facets of the sec- 
tions operation requiring compliance 
(totally or in prt) with Titles 3, 4, 
5, 7, 10, 18, 20, 24, 25, 26, and 28 
of the Code of the City of Wichita, 
Kansas. 

1 - Housing Code Administrator 
> 

1 

1 I - 
HOUSING KAlXENfUCE INSPECTION 

Performs maintenance inspections of residential properties in 
accordance with Title 20 and related City Codes. Inspections 
are conducted on both request and a monitoring basis. Pr~pares 
Condemnation CRSeS on dangerous and unsafe structures in 
accordance with City Policy and State Statute. Inspects reroof, 
reside and wrecking of residential structures in accordance with 
Title 18 and related City Codes. Inspects residential structures 
to be moved either inside or out of the city and performs 
ownership verification of parcels affected by public works projects. 

1 - Chiet Housing Inspector 
1 - Inspector I1 
3 - Inspector I 

*2 - Inspector I 

t 

ZONING, LICENSING & SIGN INSPECTION 
v 

Enforces Title 28, Zoning Ordinance and related City Codes on both 
a request and area monitoring basis. Performs licensing tbnctions 
in conjunction with zoning on Amusement Parks and Rides, Dances and 
Dance Halls, ktor Vehicle Wrecking, Home Occupations, Cereal Malt 
Beverages, Oil and Gas Wells, Trailer and Trailer Camps, Fencing, 
Borrow, Sand & Gravel Pits, etc. Enforces Maintenance requirements 

L 

of Screening in accordance with Sub-division Regulations and 
Comaunity Unit plan/Planned Unit Developments. Inspects all new 
permanent sign installations for conformance to Titles 24 and 28 as 
well as enforcing the temporary sign provisions. Periodic maintenance 
inspections are conducted on all existing signs. 



T h i s  D i v i s i o n  i s  t o t a l l y  f u n d e d  by F e d e r a l  f u n d s .  

DIRECTOR OF HOUSING 
AND ECONOMIC DEVELOPMEN 

HOUSING DEVELOPMENT DIRECTOR 

Designs, d i rects  and coordinates a1 1 a c t i v i t i e s  related 
t o  housing development and rehabi l i ta t ion;  promotes publ ic 
awareness ; develops programs f o r  development, redevelop- 
ment and rehab i l i t a t ion  working w i th  the Local Housing 
Authority, the Redevelopment and Rehabi 1 i ta t ion  Board, HUD, 
local  lenders, developers, builders, and the public. 

1 - Housing Development Di rector  
, 1 - S e c r e t a r y  r 

A ECONOMIC DEVELOPMENT 

3 - I n d u s t r i a l  A n a l y s t  

REHABILITATION OFFICER 

Directs and coordinates the implementation o f  housing 
development and rehab i l i t a t ion  programs. Approves a l l  federal 
and local  loans and grants f o r  rehab i l i t a t ion .  

1 - Rehabi l i tat ion Of f i ce r  

t 
I I 

REHABILITATION LOAN SERVICES 

Handles interviews and structure inspections; 
v e r i f i e s  appl icant 's e l i g i b i l i t y ;  prepares 
speci f icat ions f o r  needed repairs , estimates 
costs, and insures tha t  a l l  codes and ordinances 
are met; monitors construction phases; assists 
property owner i n  securing contractor bids . 

1 - Rehabi l i ta t ion Coordinator 
2 - Rehabi l i tat ion Loan Specia l is t  
1 - Rehabi l i tat ion Specia l is t  

HOUSING DEVELOPMENT AND 
REHABILITATION SERVICES 

Works wi th  LHA on new housing development and 
rehabi 1 i t a t i o n  programs ; interviews applicants 
and ver i f i es  appl icant 's e l i g i b i l i t y ;  inspects 
structures t o  be rehabi l i ta ted,  prepares 
specif icat ions f o r  needed repairs , and estimates 
costs; insures a l l  code and ordinance require- 
ments are met; assists i n  the preparation o r  
rev is ion o f  regulations ; supervises and inspects 
rehab i l i t a t ion  work as i t  progresses. 

1 - Rehabi l i tat ion Coordinator 
2 - Rehabi l i tat ion Specia l is t  
1 - Rehabil i ta t ionLoan Specia l is t  

t 
MULTI-FAMILY HOUSING AND 

LOAN MANAGEMENT 
Multi-family Loan Specialist; supervises 
the preparation and processing o f  a l l  loan 
applications f o r  financial assistance through 
the rehabi l i ta t ion programs ; supervises and 
gathers housing information; prepares legal  
documents and maintains records o f  housing 
a c t i v i t i e s  conducted. 

1 - Loan Manager 
1 - Rehabi l i tat ion Special ist  

. 



DIRECTOR OF HOUSING AND ECONOMIC DEVELOPMENT 

I 
I 

ECONOMIC AND INDUSTRIAL DEVELOPMENT DIVISION 
Coordinates and supervises economic and industrial develop- 
ment functions for the department. Administers and makes 
division recommendations on City's IRB program. Serves as 
liaison official between City Departments and industry on 
area industrial development activities. 

Monitors and administers funding requests for CityIChamber 
of Commerce economic development contract. Participates 
at state level with activities sponsored by the Kansas 
Cavalry and the Kansas Association of Commerce and 
Industry. 

I 1 - Economic and Industrial Development O-fficer 
I 

SERVICES TO INDUSTRY 
Schedules and conducts initial meetings of all industrial 
revenue bond applications between applicant, bond under- 
writer, and legal counsel. Processes all IRB proposal 
correspondence and coordinates effort within other appli- 
cable City departments. Reviews IRB contractual documents 
and provides opinion to legal department as to the validity 
of the documents. Works with all economic development 
groups toward the betterment of Wichita. Continues to 
function as liaison between industry and City government 
with visits to local industry officials. Performs special 
assignments as required. 

1 2 - Industrial Analyst 



DIRECTOR OF HOUSING AND ECONOMIC DEVELOPME 

r ENERGY RESOURCES DIVISION 

I 

THE ENERGY PLACE FACILITY 
Provides for public demonstrations, tours. 
audio-visual aids, workshops, seminars. (1 
e.. Heating With Wood. Building a Solar 
Greenhouse. Passive Solar Design). Home 
Show and Energy Fair; furnishes conserva- 
tion information, residential energy audit 
assistance; clearinghouse for Comnunity 
Energy Efficiency Programs and information 
dissemination. 

Designs and develops techniques, vehicles 
and strateaies for enerav information; dis- 
seminates consewation riidterial s;  coordin- 
ates media participation; advises public on 
future local energy activities; prepares 
p m t i o n a l  programs; interfaces with KEO. 
DOE on projects and events; prepares fundint 
proposals; solicits  cosponsors for project 
participation; promotes pub1 ic awareness In 
camuni ty energy eff ici ency measures. 

HI-Adminis t ra t ive  Ass is tant  I 

Directs and coordinates energy conservation 
and olannino activities: womtes ~ub l i c  
awareness a;tivlties; coo'rdinates and pro- 
motes efforts to develop and maintain ade- 
quate energy supply for local needs; monl- 
tors environmental impacts of energy al- 
ternatives; secretariat to joint City/ 
County Monitoring Group; coordinates weath- 
erization programs and building Energy Au- 
dits; implements Area Energy Policy Plans 
of Action. - . . . - . . . . . . 

1 - Energy Coordinator I 
1 - Secretary I 

I 

I OPERATION AND MANAGE:4ENT 1 
UeVolOps. 111sLa1ls. designs. 11wln- 
tains and tests energy systems and de- 
monstraticn projects; mnages facil i ty 
operations, grounds, equipment; con- 
ducts evaluations and audits on City 
structures; advises on conservation 
techniques; interfaces with WSU. KEO and 
WE on energy programs, initiates funding 
proposals; programs media and public 
events; maintains comprehensive energy 
research library; coordinates presenta- 
tions and information dissemination. 

1-Enerqy ~esourc; Systems Analyst 
I-Maintenance Mechanic 

I 
1 RIDE SHARE PROGRAM 1 

Administers grant program with the KEO to 
provide technical assistance in establishing 
carpool, vanpool. mass transit programs for 
major employers and small businesses; co- 
ordinates Task Force to monitor and evaluate 
ride-share programs; promotes public aware- 
ness and legislative activities for ride- 
sharing. 

* 1- Administrative Aide I11 

CITY ENERGY CONSERVATION PROGRAMS 

Directs and coordinates a l l  r e s i -  
d e n t i a l  weatherization p ro j ec t s ;  
supervises in ter fac ing of dele- 
ga te  programs with WE, 
CSA, SRS, KEOO, SER, Mennonite 
services ;  responsible f o r  man- 
agement of WHIP/WAP programs. 

**1 - Energy Supervisor I 
I 

I 
LOW INTEREST LOAN PROGRAM 

Administers and manages Wichita 
Home Insula t ion  Program (WHIP) 
which includes outstand- 
ing  loans requir ing  posting of 
payments and delinquent account 
procedures; . i n i t i a t e s  an aver- 
age of 78 loan agreements a 
month; provides resources and 
clearinghouse f o r  public in- 
qu i r i e s ,  averaging 153 mail- 
ings ,  251 phone conversations 
monthly; supervises in terpre ta-  
t i o n  on inf rared  thermograms, 
which average 84 monthly; pro- 
v ides  f o r  o f f - s i t e  informa- 
t i o n a l  programs on weatheri- 
zation.  

I 

1 SPECIAL DELEGATE PROGRAMS 

Administers and manages grant /  
de legate  low-income Weatheri- 
za t ion  Assistance Programs 
(WAP); coordinates l abo r  and 
contrac tual  sources; secures 
and develops funding sources 
and labor  resources;  respon- 
s i b l e  t o  Weatherization 
Board; supervises grant  ap- 
p l i ca t ions  and commitments. 

**1 - Administrative Ass is tant  
**1 - Secretary 

I 

ON-SITE FIELD OPERATIONS & 
Trains,  supervises  and coor- 
d inates  on-site l abo r  teams 
from CETA, SRS, and Mennonite 
Services;  performs f i e l d  in- 
spect ions  and c e r t i f i c a t i o n s  
of a c t i v i t i e s .  

+I - Administrative Aide I1 
a o r  S pervisor  I i# I -~co,, 

Workers (non-City) 



The Citizen Participation Division, Planning and Evaluation Division and CREEOC staff provide support to several advisory 
boards not shown on the above chart. These advisory boards are shown on the following division pages, however. 

15 CITIZEN PARTICIPATION m I L L I I L I S N 3  
NEIGHBORHOOD COUNCILS 

I 
I 

The two positions listed above are funded from federal sources, including the Department of Labor 
Services Block Grant (CSBG) program. 

I I 
I 

and Corinrmnity 

CREEOC 

I I c I m  MANAGER 

t 
I 
I 

I 
I 
t , 

- 
DEPARTMENT OF HUMAN RESOURCES 

Plan, organize, direct, and coordinate a comprehensive 
humanlsocial service delivery system to meet the needs 
of the citizens of Wichita. 

1 - Director of Human Resources 

i 

I 
I 

I 
I 
I 

I 

ADMINISTRATIVE SERVICES 
DIVISION 

See page 51 

- 

CITIZEN PARTICIPATION 
DIVISION 

See page 50 
e 

SECRETARIAL 

1 - Administrative 
Secretary 

PLANNING AND EVALUATION 
DIVISION 

See page 52 

- 

I 
NEIGHBORHOOD SERVICES 

DIVISION 

See page 53 

CREEOC STAFF 

See page 54 



This division is funded entirely by federal funds, including grants from the Community Development 
block Grant (CDBG) program, the Department of Labor, and the Community Services Block Grant (CSBG) 
program. 

r 

CITIZENS 

- 

CITY COMMISSION APPOINTED BOARDS 

HUMAN RESOURCES BOARD 
PRIVATE INDUSTRY COUNCIL 

? 
CITY MANAGER 

DIRECTOR OF HUMAN 
RESOURCES 

r 

ELECTED BOARDS 

el5 CITIZEN PARTICIPATION 
NEIGIIBORHOOD COUNCILS 

1 
i I 

I I 
\ I 

I 
I 

- - - - - - - - - - -  J 

. 
CITIZEN PARTICIPATION DIVISION 

Supervises the Citizen Participation 
Division staff. Provides administra- 
tive services to the Human Resources 
Board and Citizen Participation Or- 
ganization (CPO) . In conjunction with 
the City Commission office, serves as 
a clearing house for boardsandconnuis- 
sions . 

1 - Citizen Participation Coordinator 
5 

- I I 
ADMINISTRATIVE SUPPORT 

Five (5) Aides provide administrative 
services to Citizen Participation 
Neighborhood Councils. Each of the 
5 works with three (3) councils. 

SECRETARIAL 

Typing, filing, correspondence. 

1 - Secretary 

5 - Administrative Aide 111 
< 



DIRECTOR 
OF 

HUMAN RESOURCES 
. 

ADMINISTRATIVE SERVICES DIVISION 

The Administrative Services Division is super- 
vised by the Budget and Finance Coordinator. This 
division shall supervise, coordinate and direct 
fiscal,clerical,record keeping,and other adminis- 
trative activities within the department, and 
shall be specifically responsible for budget and 
personnel actims and compliance with contracts 
currently held by the departments. 

1 - Budget and Finance Coordinator 

BUDGET AND FISCAL MANAGEMENT/ 
PERSONNEL ACCOUNTABILITY 

Initiates department purchase requisi- 
tions; prepares budgets, financial re- 
ports, accounting statements, and in- 
ventories; records and compiles program 
activity data for reporting to various 
grantees and the Human Resources Board; 
coordinates departmental payroll, 
personnel, and manning compliance. 

i - Accountant IT 
1 - Account Clerk 111 
1 - Account Clerk I1 
1 - Typist Clerk (Limited) 

This division is funded by grants from the Comnunity Service Block Grant (CSBG) program. 
Department of Labor and private club liquor tax revenues in the Special Alcohol 
Programs Fund. 



This division is funded by grants from the Community Services Block Grant (CSBG) program, the Department 
of Labor and private club liquor tax revenues in the Special Alcohol Programs Fund. 

**Special Alcohol Program Fund 

I CITY COMMISSION 

I CITY MANAGER I Alcohol and Drug 
Abuse Advisory 

I Board (10 members) 

DIRECTOR OF 
HUMAN RESOURCES 

t 

I 
I 
I 
I 

-----,-------J 

PLANNING AND EVALUATION DIVISION 
Establishes and maintains ongoing research and development, contracts 
and evaluation activities within the Department of Human Resources. 
Responsible for thecontinuedwork involvement surrounding the develop- 
ment, implementation, evaluation, and modification of social planning 
for the metropolitan area and the comprehensive plan. 

1 - Planning and Evaluation Director 

- SECRETARIAL 1 - Secretary 

I # 1 J 

RESEARCH & DEVELOPMENT SECTION 

Establishes and maintains the Research 
and Development Section in the Planning 
and Evaluation Division of the Depart- 
ment of Human Resources. Formulates, 
plans and researches documents and other 
detailed technical functions and data 
necessary within the department. Com- 
prehensive reports, analyzing and com- 
piling technical/statistical informa- 
tion, and developing assessed alterna- 
tives is also conducted. Provides staff 
support to the Alcohol and Drug Abuse 
Advisory Board (ADAAB). 

2 - Junior Planner 
**1 - Senior Planner 

CONTRACTS & EVALUATION SECTION 

Establishes and maintains the Contracts 
and Evaluation Section in the Planning 
and Evaluation Division of the Depart- 
ment of Human Resources. Collects and 
analyzes contract preparation and evalu- 
ation. Designs and monitors Human Ser- 
vices Management Information Systems, 
prepares and implements contracts, 
monitors and evaluates goals and objec- 
tives of the department, and modifies 
contracts to meet changing needs and 
requirements. 

I 

1 - Planning Analyst 
**1 - Planning Analyst 
1 - Typist Clerk (Limited) 



This division is funded by grants from the Community Services Block Grant (CSBG) program, the 
Department of Labor and the Community Development Block Grant (CDBG) program. 

DIRECTOR OF HUMAN RESOURCES 

SECRETARIAL 

1 - Secretary 
1 - Messenger 

SUMMER YOUTH 
EMPLOYMENT PROGRAM 

1 - Administrative , 
Aide 111 

NEIGHBORHOOD SERVICES DIVISION 
Responsible for planning, coordinating, and directing 
neighborhood services in the Department of Human Resources 
through the community service centers. Implements the 
programs in accordance with state and federal guidelines. 
Monitors and evaluates the goals and objectives of the di- 
vision. Establishes and maintains daily supervision over 
neighborhood service center operations. Disseminates all 
administrative policies, procedures, instructions, and 
guidelines pertaining to neighborhood center operations. 

1 - Neighborhood Services Director 
A 

- I I I 

Atwater Center 
2750 E. 18th 

1 - Neighborhood 
Ctr. Supv. 

2 - Counselor I 
2 - Counselor 

Aide 

1 - Typist Clerk 
1 - Outreach 

Worker 
(Limited) 

L 

Orchard Center 
4808 W. 9th 

1 - Neighborhood 
Ctr. Supv. 

2 - Counselor I 
1 - Typist Clerk 
2 - Outreachworker 

(Limited) 

Linwood Center 
1901 S. Kansas 

1 - Counselor I 
1 - Admin. Aide I1 
3 - CounselorAide 
1 - Typist Clerk 
1 - Outreach 

Worker (Ltd) 
1 - Typist Clerk 

(Limited) 

Evergreen Center 
2700 Woodland 

1 - Neighborhood 
Ctr. Supv. 

2 - Counselor I 
1 - Typist Clerk 
1 - Counselor Aide 
1 - Outreach Worker 

(Limited) 

. 

Colvin Center 
2802 S. Roosevelt 

1 - Neighborhood 
Ctr. Supv. 

2 - Counselor I 
1 - Counselor Aide 
1 - Typist Clerk 
1 - Outreach Worker 

(Limited) 

1 

Stanley Center 
1749 S. Martinson 

1 - Neighborhood 
Ctr. Supv. 

1 - Counselor I 
2 - Counselor Aide 
1 - Typist Clerk 

(Limited) 
1 - Outreach Worker 

(Limited 



BOARD OF CITY COMMISSIONERS s 

EXECUTIVE DIRECTOR, CIVIL RIGHTS AND 
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION 

Receives, invest igates  and provides recommendations 
on complaints f i l e d  i n  connection with c i v i l  r igh ts .  
Arranges and conducts conci l ia t ion  and settlement con- 
ferences, schedules hearings, and performs a l l  asso- 
ciated a c t i v i t i e s .  Implements, coordinates, monitors 
and conducts reviews of Equal Employment Opportunity/ 
Affirmative Action (EEOIAA) pro rams. Res onsible 
fo r  s t a f f  support t o  the ~omoiss$ols on the s t a t u s  of 
Women and Handicapped Persons. 

1- Executive Director.  CREEOC 

I 

I I 

EEO /AA CONTRACT 
COMPLIANCE ACTIVITIES 

CITY MANAGER COMMISSION ON THE STATUS OF 

I HANDICAPPED PERSONS (15 MEMBERS) 
COMMISSION ON THE STATUS OF 

OF WOMEN (15 MEMBERS) 
IRECTOROFHUMANRESOURCES 

Assists  i n  the  review, monitoring 
and necessary a c t i v i t y  within the 
EEO/AA contract  compliance func- 
t ion.  Assis ts  the Executive D i -  
r ec tor  i n  performing routine 
o f f i ce  matters.  

CIVIL RIGHTS AND EQUAL 
EMPLOYMENT OPPORTUNITY COMMISSION 

(10 Members) 

I - EEO/AA Compliance Spec ia l i s t  11 1 

I I 

I SECRETARIAL I 
I Typing, f i l i n g ,  handling 

routine correspondence, 
reception dut ies ,  e t c  . 

r 1 - secre ta ry  I 

NOTE: This divis ion i s  en t i r e ly  funded from loca l  General Fund revenues. 

+ I 

CIVIL RIGHTS INVESTIGATIONS 

I 
- 

Receives complaints, inves t iga tes ,  
makes recommendations on cases. 
Assists Executive Director.  

1 - Civi l  Rights Invest igator  I1 



*Federal or State Funding 

WICHITA-SEDGWICK COUNTY 
METROPOLITAN AREA PLANNING DEPARTMENT 

CITY MANAGER 
plan; advise the Planning Commission; provide tech- DEPUTY 
nical staff assistance to County and City. CITY MANAGER 

1 - Director of Planning 

I - ADMINISTRATION SECTION 
Budget,personnel,payroll, federal project report 
and management, reception work, information ser- 
vice, minutes preparation, clerical support, filing 
and records. 

1 - Assistant to the Director 
1 - Administrative Secretary 
3 - Secretary 

*3 - Secretary 
r 

I 

ADVANCE PLANS DIVISION 

GRAPHICS SECTION 

Prepare graphic materials for planning reports 
and exhibits; maintain planning base maps and 
official City and County zoning maps; prepare 
slides for BCC; contract with other City and 
County agencies for graphics and reports prepa- 
ration. 

1 - Graphics Supervisor 
4 - Planning Aide 111 
1 - Planning Aide I1 

C 

CURRENT PLANS DIVISION - 
Research, analyze and prepare alternate courses of 
action on planning matters of an immediate or 
intermediate nature--zoning, subdivision, CIP, 
federal applications, annexation, A-95 urban design, 
small cities, and neighborhoods. 

1 - Chief Planner 
1 - Special Assistant for Zoning 
1 - Principal Planner 
2 - Senior Planner 
3 - Junior Planner 
*1 - Junior Planner 

I 

Research, analysis, alternate plan proposals, con- 
tinuing transportation public facilities, data 
acquisition. CBD planning. OPD/UWP, open space and 
recreation, water quality management. 

1 - Chief Planner 
2 - Principal Planner 
2 - Senior Planner 
*1 - Senior Planner 
*3 - Junior Planner 
*1 - Planning Analyst 

+ 

COUNTY BOARD OF ZONING APPEALS 
*1 - Planning Aide 111 

cIm BOARD OF ZONING APPEALS 





CITY MANAGER 
DEPUTY CITY MANAGER I 

I I 
DEPARTMENT OF OPERATIONS AND MAINTENANCE 

Responsible for integrating operations and maintenance activity in the following specific areas: 
maintenance and cleaning of streets, bridges and sidewalks; service and repair of motor vehicles 
and other equipment within both the Official Motor Pool and the Equipment Motor Pool; installation 
and maintenance of traffic signals, signs and lane markings; maintenance of the flood control 
system; operation of the weed mowing and noxious weed control pro rams;closin formerlandfill sites, 
and operation of snow removal and ice control program. Responsibfe for coordkating departmental 
activities with those of other departments and agencies. Responsible for overseeing operation of 
Brooks Landfill by private contractor. 

1 - Director of Operations and Maintenance 

I 
ADMINISTRATIVE RESEARCH AND 

Assist Director in coordinating departmental activi- 
ties. Conduct management research and analysis. Con- 
duct on-going review of departmental performance. 
Maintain City land records. 

Responsible for overall develop- 
ment and administration of department's budget. 
Manage and maintain records. Perform cost accounting, 

payroll preparation and damage case reports, issue 
various permits and licenses, including those for 
housemoving, sidewalks and pavement cuts. 

1 - Assistant to the Director 

1 - Account Clerk IIT 
1 - Secretary 
1 - Administrative Aide I 

SECRETARIAL 

Secretary 

I . I I I 
FLEET MAINTENANCE TRAFFIC OPERATIONS 

DIVISION AND MAINTENANCE DIVISION 

See page 58 See page 59 

STREET SERVICES DIVISION 

See Page 60 

. 

LITTER CONTROL DIVISION 
L 

See Page 62 

J 



I DIRECTOR OF OPERATIONS AND MAINTENANCE 

I 
I 

I FLEET MAINTENANCE DIVISION I 
Responsible for the repair, maintenance and management of all vehicles and other equipment in- 
cluded in both the Official Motor Pool and the Equipment Motor Pool. Coordinate division's opera- 
tions with those of user activities. Responsible for security operation, repair and maintenance 
of buildings and grounds at the Central Maintenance Facility, 1801 S. McLean Boulevard. 

1 - Fleet Maintenance Director 
2 - Administrative Aide I 

I 

I CENTRAL MAINTENANCE ACTIVITY 1 
radio dispatching for Operatio 

and Iulaintenance divisions. Repair and 
maintain Central Maintenance 
Facility. 1 

I 1 - Yiaintenailce Mechanic Scpervisor 
1 - Radio Dispatcher I 

EQUIPMENT MAINTENANCE SECTION 

Responsible for repair and maintenance of 
all Equipment Motor Pool equipment. 
Coordinate the purchase of replacement 
vehiclesand equipment. Conduct preventa- 
tive maintenance program. 

1 - Fleet Maintenance Supervisor 
1 - Equipment Maintenance Supervisor 
1 - Account Clerk I1 

SHIFT OPERATIONS 
Repair equipment. Perform preventative maintenance. Make service calls 
to vehicles/equipment disabled in the field. 

FIRST SHIFT THIRD SHIFT 1 4 - Automotive Mechanic 1 - Chief Mechanic 

I I 1 - Automotive Service Worker 1 - Automotive Mechanic Supervisor 
SECOND SHIFT 3 - Automotive Mechanic - Chief Mechanic 1 - Automotive Service Worker I 4 - Automotive Mechanic WEEKENDS & HOLIDAYS 

3 - Automotive Mechanic Supervisor 
1 2 - Automotive Service Worker 

OFFICIAL MOTOR POOL SECTION 

Repair, maintain and fuel Official 
Motor Pool vehicles. Conduct preven- 
tative maintenance program. Make ser- 
vice calls to vehicles disabled in the 

FIRST SHIFT 
1 - Equipment Maintenance Supervisor 
1 -  hie£ Mechanic 
1 - Auto Mechanic Supervisor 
5 - Automotive Mechanic 
2 - Automotive Mechanic Helper 
1 - Storekeeper I1 
SECOND SHIFT 
1 - Auto Mechanic Supervisor 
1 - Automotive Mechanic Helper 
Note: A Police Lt. serves as liaison 

on this shift. 

PARTS AND MATERIALS STORES 

Maintain parts and materials 
stores. Procure and issue parts 
and materials. Conduct inven- 
tories. 

1 - Storekeeper I11 (1st Shift) 
1 - Storekeeper I1 (2nd Shift) 
1 - Storekeeper I1 (3rd Shift) 



I DIRECTOR OF OPERATIONS AND MAINTENANCE I 
f 

TRAFFIC OPERATIONS AND MAINTENANCE DIVISION 

Responsible for installation and maintenance of traffic signals, signs, pavement markings, and 
parking meters. Coordinate work activities with other divisions, departments and agencies. 

1 - Traffic Operations and Maintenance Director 
1 - Administrative Assistant 

I 

SECRETARIAL 

1 - Secretary 

- - 
FIELD OPERATIONS SUPERVISOR 

supervise field personnel in installation and maintenance of traffic signals, signs. 
pavement markings and parking meters. 

I 1 - Traffic Maintenance Supervisor I 

I 

I SIGNAL INSTALLATION AND MAINTENANCE 1 
1 - Signal Supervisor 
1 - Electronics Technician I1 

_i 
I 

INSTAUATION 
Electrical work for in- ' 
stalling new and upgrading 
existing signals. 

MAINTENANCE 
on uct preventat ve ma n- 
tenance . Perform emergency 
maintenance and repairs on 
a 24-hour, 7-day basis, in- 
cluding holidays. I 

Signal Electrician Signal Electrician 

I 
INSTALLATION AND MAINTENANCE OF PAVEMENT MARKING/ 
SIGNSIPARKING METERS, AND UNDERGROUND CONSTRUCTION. 

1 - General Supervisor I1 

abricate, install an Install and maintain pave- 1 &in fain all traffic tign.1 I lment markings with ~aint. 1 
C 

I TRAFFIC SIGNING 1 
I I I m l a s t x c  and ri.flecbvtl 

I 
I PAVEMENT MARKING I 

1 - Sign Painter 1 - Labor Supervisor I 
1 - Traffic Signal Mechani 1 - Traffic Signal Mechanic 
2 - Maintenance Worker 1 - Equipment Operator I1 

3 - Maintenance Worker 

I foundations and service I ling meters. Conduct iraf - 
boxes for new trafficsimls fic volume counts. I 

UNDERGROUND 
SIGNAL CONSTRUCTION 

Install underground conduit, 

- 
2 - Traffic Signal Mechanic 1 - Maintenance Mechanic 

PARKING METER SHOP 

Install and maintain oark- 

Supervisor 2 - ~aintenanc W o r k  I Il I - Maintenance Mechanic 



I 

I STREET SERVICES DIVISION I 
Responsible for emergency repair and scheduled maintenance of streets, bridges, sidewalks, alleys. 
roadside drainage easements, flood control projects and sub-station buildings. Also responsible 
for overseeing operation of the Brooks Landfill by private contractor, and the final closure plan 
for Brooks and Chapin Landfill sites. 

1 - Street Services Director 
1 - Administrative Assistant for Operation and Maintenance 
1 - Administrative Aide I 

I SECRETARIAL I 
I 1 - Secretary I 

PAVEMENT AND SIDEWALK INSPECTION 

Inspect pavement cuts made by private 
contractors, utility companies and other 
City departments. Supervise construc- 
tion of driveways and sidewalks by 
private contractors. 

4 - Street Inspectors 

FLOOD CONTROL AND LANDFILL SECTION 

Responsible for emergency repair and sched 
uled maintenance, including grading, 
natural waterway reconstruction, stream 
debri removal, fencing and turfing of the 
Flood Control project, and covering the 
two landfill sites in accordance with the 
State-approved plan. 

Flood Control and Landfill Supervisor 
Administrative Aide I1 I 

1 
STREET MAINTENANCE SECTION 

See page 61 

FLOOD CONTROL MAINTENANCE 

Repair erosion damage. Grade and reconstruct waterways. Remove debris, mow, turf 
fence and spray. Perform stream flow and test well measurements. 

1 - Engineering Aide 11 
HEAVY EQUIPMENT OPERATIONS UTILITY OPERATIONS 
1 - General Supervisor I1 1 - Labor Supervisor I1 
8 - Equipment Operator 11-Heavy 5 - Equipment Operator I 

5 - Equipment Operator I (Seasonal) 

LANDFILL ACTIVITY 

Provide cover at landfill siteswhere 
dumping is complete (Chapin site and 
east side of Brooks site). 

1 - Equipment Operator I1 - Supv. 
3 - Equipment Operator I1 - Heavy 



STREET SERVICES DIRECTOR 

I 

I STREET MAINTENANCE SECTION I 
Responsible for both emergency and scheduledrepairs, maintenance and resurfacing 
of all paved and unpaved streets and alleys. 

1 - Street Maintenance Supervisor 
1 - Assistant Street Maintenance Supervisor 

I 
I 

ADMINISTRATIVE SUPPORT 

Provide administrative 
services, including re& 
maintenance, daily opera- 
tion reports and payroll. 

1- Administrative Aide I1 b 

ENG'XNEERENP; SUPPORT 

Establish grades and right- 
of-ways and perform other 
support work for zone activi 
ties. Investigate draina e 
problems, and inspect raif- 
road crossings. 

- Engineering Aide I1 

AUEY MAINTENANCE 

zones. 

- Equipment Operator I1 I SUDV. I 
- ~~hipment Operator I1 I : - Equipment Operator I I 

Perform routine maintenance of streets 
and right-of-way, including grading, 
patching and surface repairs. 

WEST SUBSTATION 

1 - General Supervisor 11 
ZONE 1 

1 - Labor Supervisor 11 
5 - Equipment Operator I1 
5 - Equipment Operator I 
1 - Laborer I 

ZONE 2 

1 - Labor Supervisor 11 
6 - Equipment Operator I1 
3 - Equipment Operator I 
NORTHEAST SUBSTATION 
1 - General Supervisor 11 

ZONE 3 
1 - Labor Supervisor 11 
7 - Equipment Operator I1 
4 - Equipment Operator I 
1 - Laborer I 

ZONE 4 
1 - Labor Supervisor 11 
4 - Equipment Operator I1 
5 - Eaui~ment Operator I 

INTER-ZONE ACTIVITIES 

Perform major maintenance 
operations, includingrepair- 
ing, overlay, stabilization, 

I joint-crack sealing, mud- 
jacking and surface sealing. 

2 - Labor Supervisor I1 I 
2 - Equipment Operator I1 

Supervisor 
7 - Equipment Operator I1 
11- Equipment Operator I I 
11 - Laborer I (Seasonal) I 



DIRECTOR OF OPERATIONS AND MAINTENANCE c 
I LITTER CONTROL DIVISION I 
Responsible for planning, directing and coordinating all street sweeping, flushing, 
salting, sanding, snow plowing and other street cleaning operations. Responsible 
for developing a comprehensive weed mowing and noxious weeds eradication program, 
including lot cleanup. 

1 - Litter Control Director 

STREET SWEEPING AND SNOW REMOVAL SECTION 

t- 

Sweep residential areas during day hours, and core area 
and arterials at night, using mechanical sweepers. Manu- 
ally pick up litter and trash on medials and along major 
thoroughfares. Pick up trash from core area public trash 
receptacles. Responsible for coordinating all snow re- 
moval and ice control operations. 

SECRETARIAL 
1 - Secretary 

1 - Street Cleaning Supervisor 
1 - General Supervisor I1 

DAY OPERATIONS 
1 - Labor Supervisor I1 

12 - Equipment Operator I1 
2 - Eaui~ment O~erator I 

I 
. . 

7 - Labwer I 
NIGHT OPERATIONS 

1 - Labor Su~ervisor I I 
4 - ~~ui~meni-~~erator I1 
1 - Equipment Operator I 

I LITTER COLLECTION 1 - Equipment Operator I 
1 - Equipment Operator I (Downtown Sweeping) A 

I 

WEED MOWING AND NOXIOUS WEEDS ACTIVITIES 

Mow weeds on public right-of-way. Mow weeds on private 
property per ordinance. Spray noxious weeds. 

1 - General Supervisor I 

WEED MOWING 
1 - Labor S'upervisor I 
21 - Equipment Operator I (Seasonal) 
1 - Account Clerk I1 (Seasonal 
2 - Account Clerk I (Seasonal) 

I 
-- 

NOXIOUS WEEDS 
1 - Equipment Operator I1 
2 - Equipment Operator I (Seasonal) 

**This position is funded by the City and the Wichita Chamber 
of Commerce for downtown sidewalk sweeping and litter control. 



I CITYMANAGER 1 

C POLICE DEPARTMENT 

I Directs and controls  the  
a c t i v i t i e s  of the  e n t i r e  
Pol ice Department. I 

1-Police Chief f 
I N T E m  AFFAIRS AND INSPECTIONS . 
Hand1 es  complaints against 
Department employees and ensures 
t ha t  the various Divisions and 
Sections adhere t o  regulations 
governing the Department. 

1- Captain - Lieutenant 
t -pol ice Master p a t m l  

Officer I1 

OCCUPATIONAL COUNSELING 
'1 1 Police Counselor (Civilian) 

t 

EXECUTIVE ASSISTANT 

Fisca l  management and 
administrat ive duties. 

1 - Assistant  t o  t he  
Director r 

t STAFF DUTY COWUNDER 

Senior Pol ice Com- 
llander on duty a t  

a I 

OPERATIONS 

See Page 64 

1 

City Hall during 
 on-business hours. 

3 - Captain 
7 

- 
* 

* 
SPECIAL SERVICES 

See Page 65 

2 w 

STAFF AND SUPPORT SERVICES 

I 

See Pages 
66 &67 

Reception work, typing 
f i l i n g  and correspondence. 
1 - Administrative Secretary 

SECRETARIAL 

i 

v 

' 



POLICE CHIEF I 
s I 

I 
I 

OPERATIONS 
Directs and coordinates Field 
Patrol and Investigation ac- 
tivities. Adivses the Chief 
on current problems 

1 - Deputy Chief 
PAWN SHOP 

1 - Service Officer 

SECRETARIAL 
- General office 

1 - Secretary 

CLERICAL SUPPORT 

4 - Typist Clerk 
2 - Clerk I1 

1 I 

I 

BAKER BUREAU 

CRIMESTOPPERS 

1 - Police 
Detective 

i 

r 

ADAM BUREAU 

1 - Major TRAFFIC 
Directs and controls the activi- 

- 
ties of the Traffic Administration 
to include Parking Control, 
Follow-up on Fatal and Hit and Run 
accidents (Accident Follow-Up), 
and Selective Traffic Enforcement 
(Motorcycle Pro ram) Also directs 
the ~ v e  h&r t%e I&-e (WI) 
at%-t h a m .  
1 - Major 
1 - Captain 
4 - Lieutenant 
20 - Police Officer (Radar) 
2 - Police Officer (MU) 
20 - Police Officer (Motorcycle) 
1 - Police Officer (Traffic 

Safety Information) 
20 - Traffic Safety Officer 
1 - Traffic Safety Officer (AFU) 
12 - Parking Control Checker 
NOTE: 14 positions associated with 

r 

ADAM I (NW) 
1 - Captain 
6 - Lieutentant 
5 - Police Detective 
2 - Police Master Patrol Officer I 

- - 

- 

BAKER I (NE) 

1 - Captain 
6 - Lieutenant 
5 - Police Detective 
2 - Police Master Patrol Officer1 
36 - Police Officer 

i 

BAKER 2 (E) 
1 - Captain 
6 - Lieutenant 
5 - Police Detective 
2 - Police Master Patrol Officer1 
34 - Police Officer 

,34 - Police Officer , 

- 
ADAM 3 (SW) 

1 - Captain 
6 - Lieutenant 
5 - Police Detective 

ADAM 2 (W) 

1 - Captain 
6 - Lieutenant 
5 - Police Detective 
2 - Police Master Patrol Officer I 
36 - police officer 
- 

BAKER 3 (SE) 
1 - Captain 
6 - Lieutenant 
5 - Police Detective - 

the Selective Traffic En- 
forcement Program are 
charged to federal funds.* 

- 

2 - Police Master PatrolOfficerI 
36 - Police Officer 

2 - Police Master Patrol Officer1 
34 - Police Officer 

i 

*Federal Grant i 
*Federal Selective Traffic Grant 

8 - Service Officers 
1 - Clerk I1 

a 

DUI DETERRENT PROGRAM** 



POLICE CHIEF 

I 
t t 

SPECIAL SERVICES 

Supervises, coordinates, plans and 
directs the Special Investigative 
Units of the Department. 

1-Deputy Chief 

* 4 

SECRETARIAL 

General office 
duties. 

1-Secretary 

t 1 - *  I 1 
I NARCOTICS VICE AND ORGANIZED CRIME LABORATORY PROPERTY AVD EVIDENCE I 

Investigates an 
and ordinances 
narcotics and d 
drugs . 

0 

1-Captain 1-Captain 1-Lieutenant 
1-Lieutenant .l-Lieutenant 1-Police Officer 
7-Police Detective 4-Police Examiner 1-Property Clerk 
&Police Officer (Rotating 7-Police Investigator 4-Service Officer 

Assignment) 2-Police Chemist (civilian) 1-Typist Clerk 
1-Photographer 

w 1-Photo Technician 11 
2-Photo Technician I 
1-Typist Clerk 

AIR SECTION 
Operates and maintain3 
the Department'sthree 
helicopters on a basis 

1 - Lieutenant 
2 - Police Officer 
1 - Helicopter 

Mechanic 



POLICE CHIEF T 
I 

1 STAFF AND SUPPORT SERVICES 

I Supervises, directs and coordinates 
auxiliary services for the Department. I . I t 1-Deputy Chief SECRETARIAL . I 

General office 
duties . 

SUPPORT SERVICES 
STAFF BUREAU BUREAU 

See Page 67 

I CRIME PREVENTION 

I Systemized effort to gain community awareness in 
methods of crime 
prevention. 

I 1-Lieutenant 
2 -Police Officer I 
OFFICIAL MOTOR POOL 

ficial Motor fool which 

*a the secaad shift. 

-Police Lieutenant I 

I TRAINING I 
Processes applicants, conducts 
recruit and in-service training; 
supplies equipment to all officers. 
Operates pistol range to include 
giving of firearm training. Trains 
private security officers. Issues 
private police licenses. 

I 

1-Captain 
3-Lieutenant 
1-Police Master PatrolOfficerII 
1- Assistant Range Master 
2-Clerk I1 

Volunteer Police Reserve (60) 
Volunteer Chaplain (30) 

I I PLANNING AND RESEARCH 

nd research 

FISCAL AFFAIRS 

2-Account Clerk I11 



DEPUTY CHIEF FOR 
STAFF AND SUPPORT SERVICES 

SUPPORT SERVICES 

BOOKING DESK 
Books and processes department 

2 

DATA PROCESSING 
Receives and f i l e s  a l l  cases  and . 
criminal h i s to ry  data.  Operates 
computer terminals to include 
enter ing and re t r iev ing  data.  

4 

5 - Lieutenant 
5 - Service Off icer  

. 

Police/Sheriff  
Spider System 

C 

COURT SERVICES 
Serves a s  a l i a i s o n  t o  City and 
County Courts. Serves and processes 
t r a f f i c  and cr iminal  warrant f o r  
Municipal Court. 

1 - Captain 
5 - Lieutenant 
2 - Police Programmer 
3 - Police Master Pa t ro l  Of f i c e r1  
3 - Service Off icer  
1 - Print ing Press  Operator11 
3 - Clerk I1 
4 - Data Entry Operator I 

28 - Typist Clerk 
5 - Clerk I 

18 - Deta Control Clerk 
,1 - Service Dispatcher , 

I 

A 

(D i s t r i c t  Court and 
Liaison Office Municipal Court) 

2-Lieutenant 
1-Police Master Pa t ro l  Officer11 
1-Detective 

Warrant Off ice  
1-Lieutenant 

15-Warrant Off icer  I 
1-Warrant Off ice r  11 
1-Data Control Clerk 
3 Date Entry Operator I 





CITY MANAGER 

DEPUTY CITY MANAGER 
1 

I 
DEPARTMENT OF WATER AND WATER POLLITITON CONTROL 

D i r e c t s  the  func t ions  o f  the  municipal water  
and sewer u t i l i t i e s ,  inc lud ing  adminis t ra-  

t i o n ,  opera t ions ,  planning, maintenance, b i l l i n g  
accounting,  and customer s e r v l c e  . 

1 - M r e c t o r  o f  Water and Water P o l l u t i o n  Control  

t 

I * I 

ADMINISTRATION 

Adminis t ra t ive  a s s i s t a n c e ,  f inan-  
c i a l  planning, r e sea rch  and ana ly -  
sis.  

1 - A s s i s t a n t  t o  t h e  D i r e c t o r  

1 - Management I n t e r n  (Limited) 
1 - Adminis t ra t ive  Sec re ta ry  
, 

PRODUCTION 

L 

WATER 
MAINTENANCE 

See Page 75 

I I 1 1 

POLLUTION 
CONTROL 

See Page 74 

AND 
DISTRIBUTION 

See Page 73 

AND PUMPING 

See Page 70 
L - 

SEWER TRANSMISSION 

- C - 
WATER 

ENGINEERING 

See Page 71 

CUSTOMER SERVICE 

See Page 72 



1 DIRECTOR OF WATER & WATER POLLUI'ION CONTROL 1 
1 

1 WATER PRODUCTION AND W I N G  DIVISION I 
Direc t s  the  operat ion and maintenance of the  source of 
supply,  p u r i f i c a t i o n ,  pumping f a c i l i t i e s  and lime 
s l u r r y  d i s  o s a l ,  s o  an adequate supply of potable wate 
i s  a v a i l a b f e  r demands requ i re .  

( 1 - Chief Engineer, Water Production and Pumping I 

SOURCES OF SUPPLY + 
I 

EQUUS BEDS I 
Operates and maintains a l l  
wa te r  supply we l l s ,  power, 
t ransmiss ion,  and communica- 
t i o n  systems to the -11 fields. 

- Water Supply s&ervlsor - E l e c t r i c i a n  I1 - E l e c t r i c i a n  I 
1 - Maintenance Worker 
11 - U t i l i t y  Worker I 

(Seasonal) I 

- 

Operates and mainta ins  
Cheney Reservoir and 
Pump S t a t i o n ,  and power, 
t ransmiss ion,  and com- 
munication l i n e s  t o  Che- 
ney Reservoir.  

11 - Water Supply Super- I 1; 1 ~~~~~a$~mEpic~ 
(Seasonal) 

1 - Typis t  Clerk 

LABORATORY AND TREARlENT 
L - Lab 

I 

OPERATIONS 

Operates t h e  sources of  
supply,  treatment p r o -  
cessess ,  lime s l u r r y  d i s  
posal ,  and high se rv ice  
pump s t a t i o n .  Performs 
rou t ine  chemical analy- 
s is .  

-- - 

5 - Water System Oper. 

r- - 

LABORATORY 

Assures t h a t  Wichita meets 
a l l  water  and water  pol lu-  
t i o n  c o n t r o l  s t andards ,  and 
t h a t  de l ive red  water i s  of  
h ighes t  poss ib le  q u a l i t y .  

2 - Water Chemist 
1 - B a c t e r i o l o g i s t  I1 
6 - Laboratory Technician 

I MAINTENANCE I 
I D i r e c t s  a complete maintenance program 
on a l l  f a c i l i t i e s  used i n  the  treatment I 
and pumping o f  water  and disposal- of 
l i m e  s l u r r y .  

1 - Water Production Maintenance Super 
1 - Water Maintenance Supervisor 
3 - Chief Mechanic 
8 - Maintenance Mechanic 
3 - Maintenance Worker 
1 - Electronics Technician I1 
3 - Equipment Operator I1 
1 - Custodial  Worker I1 
1 - Custodial  Worker I 
3 - U t i l i t y  Worker I (Seasonal) 
1 - Electronics Technician I 
1 - E l e c t r i c i a n  I 



DIRECTOR OF WATER & WATER POLLUTION CONTROL 

CI 

WATER ENGINEERING 

Directs and supervises the engineering s t a f f  i n  the 
design, planning and construction inspection of the 
d is t r ibut ion  system. Maintains valve, hydrant, 
service and o ther  engineering records along with 
the d is t r ibut ion  system maps. Coordinates exten- 
sions and improvements of  the system with customers , 
the Planning Department, the City Engineer and the 
Fire Department. 

1 - Chief Engineer - Water Engineering 

I 4 b 1 

_I 

MAIN EXTENSION CONTRACTS 
AND ENGINEERING RECORDS 

2 - Civi l  En ineer I1 
1 - Engineerfng Tech. I 
1 - Engineering Aide 111 - 

ENGINEERING DESIGN, M4PS AND 
SPECIAL ENGINEERING STUDIES 

I 

1 - Civi l  En ineer  111 
1 - ~ n ~ i n e e r t n ~  Tech I1 
1 - Engineering Tech. I 
1 - Engineering Aide I11 

i 

CONSTRUCTION INSPECTION 

1 - Engineering Technician I 

Engineering .A3de I11 



DIRECTOR OF WATER AND WATER POLLUTION CONTROL 

. 
CUST-R SERVICE 

Directs and supervises the operation of 
the  water o f f  i c e  including bookkeeping 
and accounting, records, b i l l i n g ,  
customer contakts , meter reading, pay- 
r o l l ,  co l lec t ions ,  and inventory. 

1 - Manager, Water Customer Services 

. 

. 
, 

SECRETARIAL 

1 - Secretary 

* I 
CUSTOMeR SERVICE 

Water Service Supervisor 

i water service supemi80rl 1 General supervisor 11 1 1 E E ~ Z ~ ~ ~ ~  ;I1 1 
Customer Service C l e r k a  Special Water Service Rep. Account Clefk I1 - Clerk I1 12 - Water Meter Reader - Account Clerk I 11 - Water Service Representa- - Storekeeper 111 

t ive  1 - Storekeeper 11 
1 - Customer Service Clerk I - Meter Shop Clerk - Clerk I 

2 - Account Clerk I 

METER READING 
C 

BILLING AND 
ACCOUNTING 



DIRECTOR OF WATER & WATER POLLUTION CONTROL 

TRANSMISSION AND DISTRIBUTION 

Supervises the  rou t ine  cons t ruc t ion ,  and 
t h e  opera t ion  and maintenance of t h e  
e n t i r e  d i s t r i b u t i o n  system of t h e  water- 
works. 

1 - Chief Engineer - Water Transmission 
& Dis t r ibu t ion  

< 
I F I - 1  - Custodial  Worker I1 

I 
I I 

MAINS METERS SERVICES 
I 

1 - Water Mains Supervisor 1 - General Supervisor I1 1 - Water Service  Supervisor  
4 - Water Meter Mechanic x 

f d 

SERVICES INSTAUATION 
CUS-R SERVICE AND MAINTENANCE 

VALVE MAIN CONSTRUCTION 
MAINTENANCE - AND MAINTENANCE 4 - Spec ia l  Water Service 

Representative 2 - General Supervisor  I1 
1 - Water U t i l i t y  Worker 111 5 - General Supervisor I1 3 - Water U t i l i t y  Worker 111 
1 - Water U t i l i t y  Worker I Water U t i l i t y  Worker 111 

i A 
Water U t i l i t y  Worker I1 

Water U t i l i t y  Worker I 
5 - Water U t i l i t y  Worker I (Seasonal) 

(Seasonal) 



DIRECTOR OF WATER & WATER POLLUTION CONTROL 

I 
I 

WATER POLLUTI CN CONTROL 

Directs  the  operation of the  Water Pollut ion Control 
f a c i l i t i e s .  Directs  the implementation of sewer 
service charges and indus t r i a l  waste control .  I 

1 - Superintendent of Water Pollut ion Control 
I 1 

1 - Admill. M&II 
1 - Secretary 

I 1 

OPERATIONS 

Supervises the operation of 
the treatment p lan ts ,  assigns 
operating personnel and i s  
generally responsible f o r  
proper function o f  treatment 
processes. 

1 - Water Pollut ion Control 
Operations Supervisor I 

PLANT 1 PLANT 2 

9-WPCPlantOper. 8 -W'CPlan tOper .  

DEWATERING PLANT e 
1 - General Supervisor I1 
2 - WPC Plant Operator 
1 - Equipment Operator I1 I 

I MAINTENANCE I 
Organizes and supervises 
the complete maintenance and 
repa i r  program fo r  e uipment, 
buildings, and gmunls  and 
supervises the sludge disposal 
operation. 

I 1 - Water Pollution Control 
Maintenance Supervisor I 

1 - Electrical Teddciar 
1 - General Supv.11 
1 - Maint. Mechanic 
1 - Maint. Worker 
1 - Equip. Oper . I1 
2 - Equip. Oper. I 
1 - Custodial bbrler I1 
1 - Custodialbbduz I 

I 
1 - General Supv.11 
3 - Maint. Mechanic 
2 - Maint. Worker 
2 - Equip. Oper. I 

PLANT 1 PLANT 2 1 



DIRECTOR OF WATER AND I WATER POLLUTION CONTROL 

1 

1 
SEWER MAINTENANCE DIVISION 

Direct  the preventive and rout ine 
maintenance and repai r  o f  the sanitary 
and storm sewer systems. 

l-Su erintendent o f  Sewer Maintenance LLT___J 
I 

I ADMINISTRATION 1 

Supervision o f  operations, preparation 
o f  reports, and inspection o f  the i n s t a l l -  
a t ion o f  p r i va te  1 ines. 

1-Civ i l  Engineer 111 
1 -Sewer Maintenance Supervisor 
1 -General Supervisor I I 
l-Administrat ive Aide I1  

I 

I 

ZONE A (General Services Entire Ci ty)  

Flow measurement, equipnent mainte 
nance, taps, T.V. inspection and 
grouting, high pressure cleaning, 
vaporooter foam de-rooting, l i f t  
s ta t ion  maintenance. 

l-Engineering Aide I11 
4-T.V. Technician 
3-Maintenance M e c : ~ i c  
1 -Equipment Operator II-Heavy 

12-Equipnent Operator I 1  
1 -Engineering Aide I 
2-Equipment Operator I 
3-Laborer I 

I 

ZONE B (North o f  Douglas) I 
Routine and emergency mainte- 

nance and repair. High pressure 
cleaning, sewer flushing, emer- 
gency c a l l s  , vacuum cleaning, 
sewer roddi ng , dragging , and repai r ,  

1-Labor Supervisor I1  
7-Equipment Operator I 1  
7-Equipnent Operator I 
5-Laborer I 

I 

ZONE C (South o f  Douglas) 1 
Routine and emergency mainte 

nance and repair,  high pressure 
cleaning, sewer flushing, emer- 
gency c a l l  s, sewer rodding, and 

I l-Labor Supervisor I 1  
5-Equi v e n t  Operator I I 
6-Eauianent O ~ e r a t o r  I 

I 
SECOND SHIFT ZONES B AND C I 

Emergency and scheduled 
maintenance. Emergency c a l l  s , 
flushing, weekly core area 
flushing, emergency l i f t  s ta t ion  
maintenance. 'hanhold' inspection. 

1 -Labor Supervisor I 
1-Equipment Operator I1  
3-Equipment Operator I 
2-Laborer I 





AIRPORT CLERK 

Prepares  agenda and min- 
u tes  f o r  Author i ty ,  pre- 
pares  and mainta ins  
f i l e s  and records  f o r  
t enan t  c o n t r a c t s ,  does 
shorthand, typing.  

1 - Airpor t  Clerk  

WICHITA AIRPORT AUTHORITY 

I 

1 ADMINISTRATION I - 
AmdTl./office d u t i e s ,  composes 
correspondence, handles  com- 
p l a i n t s ,  and minor admini- 
s t r a t i v e  a c t i v i t i e s ,  writes 
overviews o f  r e p o r t s  f o r  
Di rec to r '  s review. 

1 - Adminis t ra t ive  Aide I1 1 

DIRECTOR OF AVIATION 

Responsible f o r  t h e  admin i s t r a t ion  o f  a l l  bus iness  a f f a i r s  
of the  Wichita Ai rpor t  Author i ty .  Coordinates publ ic  r e -  
l a t i o n s  and l e g a l  a c t i v i t i e s  wi th  t h e  C i t y  o f  Wichita f o r  
the  Author i ty .  Responsible f o r  t h e  enforcement o f  a l l  
r u l e s ,  r e g u l a t i o n s ,  and p o l i c i e s  p resc r ibed  by t h e  Autho- 
r i ty ,  Prepares  and submits t h e  annual budget t o  the  
Author i ty  and C i t y  Commission. 

1 - D i r e c t o r  o f  Aviat ion 

STAFF 

Ai rpor t  a c t i v i t i e s  t o  t h e  
Di rec to r ,  formulates Admini- 
s t r a t i v e  p o l i c i e s  and proce- 
dures ,  performs s p e c i a l  d u t i e s  
as d i r e c t e d .  

- 

- Adminis t ra t ive  A s s i s t a n t  I t o  t h e  Di rec to r  I 

See Page 78 

OPERATIONS AND MAINTENANCE c 
See Page 79 

ADMINISTRATION AND FINANCE 1 
I See Page 80 I 



DIRECTOR OF AVIATION 

r 1 
ENGINEERING AND PLANNING 

Directs and supervises a l l  Airport engineering and planning ac t iv i -  
t i e s .  Assists i n  preparation of budget and c a p i t a l  improvement pro- 
grams. Coordinates Federal Aid programs. Supervises development of 
plans and spec i f ica t ions  and provides estimates of costs  f o r  projects. 
Acts i n  a l i a i son  capacity with consulting engineers and arch i tec ts  
and controls  engineering and arch i tec tura l  projects.  

and Planning 1 

ADMINI STRATION 

Sec re t a r i a l  du t ies ,  composes correspondence. 
Arranges and checks bidding procedures 
from advert is ing f o r  bids t o  completion of 
contracts .  Keeps current  f i l e s  on correspon- 
dence, specif icat ions,  and technical  infor-  
mation pertaining t o  the a i rpor t .  Assist 
supervisor with Federal Aid programs. 

1 - Administrative Assis tant  
1 - Secretary 

DESIGN 
-- 

Prepares plans and specif icat ions;  prelim- 
inary and f i n a l  estimates; makes material  
reviews; recomnends t e s t i ng  procedures on 
project  materials; supervises and d i r ec t s  
surveys, preliminary and f ina l .  Maintains 
engineering and property records. Prepares 
photographs, material f o r  microfilming and 
other  graphic material f o r  project  presenta 
t ions  and reports.  Coordinates the  develop 
ment of plan for  Airport f i e l d ,  hangars, an 

Engineering Aide I 

I 2 - Engineering Technician I1 
1 - Engineering Technician I I 



DIRECTOR CS AVIATION -7 
OPERATIONS AND MAINTENANCE 

Develops pol icies  and plans f o r  Airport operations and maintenance; responsible 
fo r  enforcement of ru les  and regulat ions pertaining t o  Airport safety.  Assists 
i n  planning of expansion. Conducts l i a i son  and public re la t ions  work i n  deal- 
ing with Federal and Sta te  regulatory au tho r i t i e s ,  users,  and lessees of A i r -  
port operations and a i r c r a f t  servicing. Oversees the maintenance of Airport 
f a c i l i t i e s ,  other management functions a s  required. 

1 1 - Airport Manager I 

SECRETARIAL 
Responsibi l i t ies  include shorthand, 
dictaphone transcribing,  typing, com- 
p i l ing  and submitting reports to  s t a t e ,  
nat ional  and pr iva te  agencies, f i l i n g  
technical  publications and in£ ormation 
pertaining t o  Airport,  prwiding public 
with Airport information. 

I 1 - Secretary I 

AIRFIELD MAINTENANCE 
Responsibility is to  keep airfield i n  oper- 
able condition by removal of snow, con- 
c r e t e  and asphal t  maintenance, and 
grounds maintenance. Tractors and 
trucks a r e  used i n  projects  of farming, 
snow removal, fence repair ,  erosion con- 
trol, mowing and spraying, landscaping 
of the surrounding grounds, and grading 
of roads. Also responsible f o r  main- 
ta in ing  shrubbery i n  terminal and ad- 
ministrat ion building. 

1 - Airport Field Maintenance Super- 
intendent 

1 - Airport Field Maint. Supervisor 
1 - Construction Supervisor I11 
1 - Airport Gardening Supervisor I1 
1 - Equipment Operator I1 
S - Equipment Operator I 
2 - Laborer I 1 1 - Apprentice Worker 
1 - G b o r e r  1 (PT-50%) 
3 - Apprentice Worker (seasonal! 

ASSISTANT AIRPORT MANAGER 
Serves a s  s t a f f  support i n  the A i r - -  
po r t ' s  da i ly  operation. Assumes A i r -  
port  Manager's respons ib i l i t i es  i n  
manager's absence. Provides supenri- 
s ion t o  a l l  Airport maintenance and 
preventive maintenance programs. 

1 - Assistant  Airport Manager 

AIRPORT SAFETY 
'Responsible f o r  crash/£ i r e  operations, 
protection of l i f e  and property, en- 
forcement of a l l  laws. ordinances. A i r -  

I port  regulat ions and i u l e s  . ~ o n d & t  
da i ly  inspections t o  a s s i s t  maintenance 
~ersonnel; and p rwide  technical  advice 
:o the Airport Manager a s  required. 

1 - Chief, Airport Safety 
1 -Asst, Chief, Airpcat Safety 
3 - Safety Supervisor 
3 - Assistant  Safety Supervisor 

18 - Safety Officer I1 

- - 

I AIRPORT BUILDING MAINTENANCE I 
Responsible f o r  the  r epa i r  and preven- 
t i ve  maintenance of a l l  vehicles and 
re la ted  equipment on the a i rpo r t ,  the 
scheduling of maintenance work, and 
coordinating the upkeep of a l l  main- 
tenance logs. 

1 - Airport Equipment Maintenance 
Supervisor 

2 - Automotive Mechanic 

Directs work i n  construction, r epa i r  
and maintenance of a i rpo r t  buildings; 
repa i r ,  maintain and operate bui lding 
machiner and equipment; operate and 
r epa i r  tL a i r p o r t  water, sewerage, 
and e l e c t r i c a l  systems. Conduct in-  
spections of a l l  f a c i l i t i e s  and record 
a l l  d i s c r e ~ a n c i e s  a s  t o  malfunctions. 
f i r e  hazarhs, e t c .  
1 - A i r ~ o r t  Bldn. Maint. Suverintendent 
1 - ~ s s ' t .  ~ i r p o r t  Bldg. Maini. Supt. 
1 - Airport Bldg. Maint. Supervisor 
3 - Airport Bldg. Maint. Mechanic 
1 - Par t s  and Records Mechanic 
1 - Airwrt Custodial Supervisor 
5 - Maihtenance Mechanic- 
4 - Custodial Worker I1 
1 - Maintenance Worker 
9 - Custodial Worker I 



DIRECTOR OF AVIATION - 
1 

ADMINISTRATION AND FINANCE 
Responsible f o r  p repara t ion  of funds and f i s c a l  r e p o r t s ,  
a s  w e l l  a s  r e l a t e d  subs id ia ry  documentation having app l i -  
c a t i o n  t o  c o n t r a c t s ,  budgets,  r ece ivab les ,  payables,  
accounting,  t r easury ,  personnel,  insurance,  payro l l ,  
bonds, f e d e r a l  p r o j e c t s  and records .  Perform o t h e r  
management func t ions  a s  requested by t h e  Di rec to r  of 
Aviation.  

1 - Direc to r  o f  Ai rpor t  Administration 

FINANCE I RECEPTIONIST 

Computation of payro l l ,  s i c k  leave,  vaca- 
t i o n ,  Workers' Compensation; submission 
of personnel s e r v i c e s  f o r  budget; anno ta tes  
Journal  Vouchers; prepares  r e q u i s i t i o n s  t o  
purchasing managers; handles i n t e r d e p a r t -  
mental t r a n s f e r s  and o t h e r  personnel func- 
t i o n s  a s  d i r e c t e d  by the  Di rec to r  of A i r -  

Receives and d i r e c t s  t o  proper loca t ion  
v i s i t o r s ,  correspondence and telephone mes- 
sages.  Records and maintains a log  of a l l  
account receivables  received through t h e  
mail;  maintains p e t t y  cash record book and 
types  checks. Performs a v a r i e t y  of o f f i c e  
func t ions ,  i .e . ,  typing, f i l i n g ,  e t c . ,  and 
c l e r i c a l  d u t i e s  a s  d i rec ted  by t h e  D i r e c t o r  
of Ai rpor t  Administration. 

1 - Secretary  

ACCOUNTING 
Annotates accounts  r ece ivab le ;  age l ist ;  pre- 
pares  accounts sumnery; PBX; s a l e s  t a x  re -  
por t s ;  f u e l  r e p o r t s ;  monthly s t a t i s t i c a l  re-  
por t s ;  a s s i s t s  i n  t h e  compilation of da ta  
f o r  annual budget; prepares  summary f o r  ex- 
pendi tures  and revenues; and va r ious  o t h e r  
accounting func t ions  a s  d i r e c t e d  by t h e  
Di rec to r  of Ai rpor t  Administration.  

1 - Accountant I 

ADMINISTRATION 
Coordinates var ious  admin i s t r a t ive  a c t i v i -  
t i e s  t o  a s su re  completion of p r o j e c t s  and 
follow-ups i n  a t imely manner. Performs 

, a n a l y t i c a l  s t u d i e s  f o r  systems and methodo- 
l o g i c a l  improvement and development of o the r  
s p e c i a l  p ro jec t s  a s  requested by t h e  Direc- 
t o r  of Ai rpor t  Administration. 

I 1 - Administrative Aide II 



I MAINTENANCE I 
Custodial responsibility 
for work spaces, and 
assistance with exhibition 
mounting . 

I 1 - Museum Aide 
(PT-50%) 

BOARD OF CITY COBMISSIONERS 1 
I 

ART MUSEUM BOARD 
(10 1 

I ART MUSEUM DIRECTOR I 
Supervises, directs, and 
coordinates all activi- 
ties of the Museum. 
Responsible for all the 
assets of the Museum. 

Art Museum Director - 
1 - Curator I 
1 - Administrative Aide I 

J 

1 4 

SECURITY 

Maintain safety of assets 
through careful surveillance. 
Protect physical well-being of 
staff and public. Assist in 
providing an atmosphere condu- 
cive to enjoyment and relaxation 

3 - Custodial Guard 
2 - Custodial Guard (PT-50%) 

I CURATORIAL I 
1 

ADMINISTRATIVE 

Execution of records. 
Secretarial and clerical 
duties. 
Financial. 
Personnel relations. 
Public relations. 

1 - Executive Assis tant 
1 - Administrative Aide I1 
1 - Secretary 
1 - Clerk I 
1 - Clerical Aide (PT-50%) 

de (PT-259,)- 

Examination and care of art 
works (permanent collection 
and loaned objects) . 
Registration. 
Presentation and exhibition. 
Interpretation of catalogues, 
exhibition brochures and other 

EDUCATIONAL 

Interpetation, studio demonstrations, and 
inter-agency coordination. 
Docent training classroom presentations, 
public lectures, and curatorial relation- 
ships. 

related publications, photog- 
raphy, and carpentry for exhibi 
1 - Curator 11 
1 - Registrar 
1 - Preparator 
1 - Museum Aide 





I 

BOARD OF PARK COMMISSIONE 

1 (5 members) 

I 
1 

I 

I DIRECTOR OF I 
THE BOARD OF PARK COMMISSIONERS 

Responsible f o r  the administration of a l l  the 
business and a f f a i r s  o f  the Board of  Park Commis 
sioners of the City o f  Wichita and f o r  the en- 
forcement o f  a l l  r u l e s ,  regulations and pol ic ies  
prescribed by the Board. Prepares and submits the 
annual budget and keeps the Board fu l ly  advised 
a s  to  the f inanc ia l  conditions and requirements 
o f  the Board. 

1 1 - Director  of  Parks 

1 
1 

STAFF 
Assists Director i n  formulation of  administrative I 
po l ic ies  and procedures and coordinating a c t i v i t i e s  I o f  divis ions.  Assis ts  with special proiects.  i n -  

I cluding federal  nrant ~ronrami  and cooraination of  1 I 
ac t iv iEies  with o ther  aepartments and agencies. 
Coordinates the C .I .P . , does research and analysis  
a s  required, and performs special dut ies  a s  directed.  

I 1 - Administrative Assistant to  the Director 1 

SECRETARIAL 
Duties include shorthand and d ic  taphone t ran-  
scr ibing;  typing of  memos, l e t t e r s ,  repor t s ,  
e t c  . Independently composes correspondence, 
handles complaints which require  f inesse,  r e -  
l i eves  supervisor of minor administrative a c t i  
v i t i e s ,  reads repor t s  and summarizes informa- 
t ion  to  f a c i l i t a t e  review by supervisor,  e t c .  

1 1 - Administrative Secretary I 

PLANNING AND PARK AND RECREATION BUILDING EQUIPMENT PARK LANDSCAPE AND I DEVELOPMENT I I RECREATION I I MAINTENANCE I I MAINTENANCE I I MAINTENANCE I I SECURITY I I FORESTRY I 

PARK BOARD CLERK 

J See Pane 84 

- PARK BOARD TREASURER 
AND ADMINISTRATIVE SUPERVISOR 

See Page 84 



DIRECTOR OF PARKS 

Recording O f f i c e r  f o r  Board, a t t e n d s  a l l  regu la r  meetings,  pre- 
pares  agenda f o r  meetings, r e spons ib le  f o r  preparat ion o f  de- 
t a i l e d  minutes,  responsible  f o r  p repara t ion ,  f i l i n g ,  indexing 
o f  Park Board records;  prepares  d r a f t s  o f  agreements, c o n t r a c t s .  
leases f o r  review by  Di rec to r  and Department o f  Law. Follow-up 
connected wi th  work, p a r t i c u l a r l y  on agreements, c o n t r a c t s ,  
leases with  r e s p e c t  t o  record o f  e x p i r a t i o n ,  op t ion  f o r  renewal 
fu rn i sh ing  l i a b i l i t y  insurance coverage, performance bonds, 
e t c . ,  f o r  p resen ta t ion  t o  the  Board. Other  d u t i e s  a r e  performed 
as may be required by  Di rec to r  and Park Board. Also assumes 
r e s p o n s i b i l i t y  f o r  compilation o f  d a t a  f o r  Park Areas - Loca- 
t i o n s  and F a c i l i t i e s  Book, wi th  revisions a s  necessary.  

t 1 - Park Board Clerk 1 
I 
I + 

L 
Acts  as Recept ionis t  f o r  t h e  Board o f  Park Commissioners. 
Answers a l l  incoming c a l l s  f o r  Administration Divis ion and d i -  
r e c t s  t o  proper person. Responsible f o r  proper d i s p o s i t i o n  and 
recording o f  a l l  p icn ic  permit r eques t s  received by mail o r  
telephone, including preparat ion and mai l in  , i n c l u s i o n  on Sum- 
mary Sheet ,  and no t i fy ing  Supervisor  when e f e c t r i c i t y  o r  game 
equipment i s  required.  Maintains long d i s t a n c e  telephone c a l l  
r ecord ,  r ece ives  and i d e n t i f i e s  p r o j e c t  b i d s  f o r  the  Clerk,  
r ecords  house moving permits;  and d u p l i c a t e s  and d i s t r i b u t e s  
minutes and agendas o f  the  Board o f  C i t y  Commissioners t o  Park 
Board personnel.  Responsible f o r  mainta ining s t a t i o n e r y  and 
o f f i c e  supp l ies  f o r  stockroom. Types approved minutes o f  Board 
o f  Park Commissioners i n t o  permanent Record Book and maintains 
and types  Annotation Book f o r  Clerk.  Miscellaneous typing and 
mimeographing. 

Attends Board meetings, d i r e c t s  a l l  accounting, payro l l  
and f i s c a l  a c t i v i t i e s ;  handles insurance mat te r s ,  r e -  
t i r e s  Golf Revenue Bonds a s  required,  coord ina tes  bud- 
g e t  preparat ion,  and provides f i n a n c i a l  s ta tements  t o  
the  Di rec to r  and the  Board of  Park Commissioners 

I ACCOUNTING SUPERVISION I 
Supervises general  accounting t o  meet t i m e  schedules 
as required,  maintains f i l e s  and r e p o r t s  on f e d e r a l  
g r a n t s ,  maintains equipment and deprec ia t ion  schedules, 
f i l e s  monthly s a l e s  t a x  r e p o r t s ,  assists i n  prepara- 
t i o n  o f  annual f inanc ia l  r epor t  and budget,  and a u d i t s  
purchase r e q u i s i t i o n s  . 

1 1 - Accountant 11 1 
I 

I ACCOUNTING I -. . - . - - -. - 

Checks and d i s t r i b u t e s  uavrol l .  maintains year ly  work 
record f o r  each employee,"writes and a u d i t s  r e q u i s i -  
t i o n s ,  a u d i t s  n igh t  depos i t s  and prepares  d a i l y  cash 
r e p o r t s ,  maintains revenue ledger  i n d i c a t i n  a c t i v i t y  
and f a c i l i t y ,  maintains accounts payable f i f e s ,  makes 
journal  wuchers  and payment au thor iza t ion  vouchers, 
mainta ins  equipment r e n t a l  charges,  and prepares month- 
l y  f i n a n c i a l  statement.  

.l - Account Clerk I1 
1 - Account Clerk I 

1 - Secre ta ry  - 



DIRECTOR OF PARKS 
I 

PLANNT.NG AND DEVELOPMENT 
Resoonsible f o r  a l l  olanninn and engineering work f o r  Park i m -  

I irobemants . ~ s s i s  ts- i n  preparation-of the gudget and Capi ta l  
Imorovement Pronrarn. Supervises development of plans and speci- 1 
f icat ions , surveys and cbnstruction projects .  ~ k e p s  engineering 
and land records. Performs l i a i son  work with consul tants  and 
processes contract  documents. 

I 1 - Park Board Engineer 1 

I 1 - Secretary I 

- 

execution and the coordination of 
various park f a c i l i t i e s ;  development 
of plans f o r  various types of park fa-  
c i l i t i e s  from conception t o  construc- 
t ion ,  inspection and completion. 

I 

ADMINISTRATION 

Responsible f o r  a l l  typing of l e t t e r s ,  memos, re -  
qu is i t ions ,  spec i f ica t ions ,  b id  forms, and con- 
s t ruc t ion  cont rac t  documente; compiling and sub- 
mit t ing repor t s  t o  s t a t e  and federa l  agencies; 
s e t t i n g  up and keeping cur ren t  f i l e s  on corres-  
pondence, spec i f ica t ions  and technical  informa- 
t ion 

- - 

1 - Park Board Planner 

phases of various park projects ;  as-  
sists i n  development of plans and spe- 
c i f i ca t i ons ,  material  review, estimates 
and f i e l d  inspections; prescribes Stan- 
dards f o r  materials  and t e s t s ;  a s s i s t s  
i n  keeping of engineering f i l e s  and - - 
land recotds . 

1 - Civ i l  Engineer 111 
1 - ~ng inee rzng  Aide I11 I 

SURVEYING 
Resoonsible f o r  technical  and s k i l l e d  

I work of sub- professional engineering 
i n  the f i e ld :  a s e i s t s  i n  gathering de- I 
sign information ana i n  cGnstructFon 
layout and inspection. 

I 1 - Engineering Technician I 
2 - Engineering Aide I 



DIRECTOR OF PARKS 

I RECREATION I 
Responsible f o r  overa l l  planning, promotion and d i rec t ion  of a diversif ied city-wide 
recreat ion program. Work includes the personnel planning evaluation of  recreation 
a c t i v i t i e s  i n  the l i g h t  of community needs, i n t e r e s t  and f a c i l i t i e s ,  and the i n t e r -  
pre ta t ion  of po l ic ies .  Makes arrangements f o r  the use of public f a c i l i t i e s  under 
the control  of  agencies o ther  than the Park Board, such a s  school and universi ty 
buildings and grounds, and o ther  buildings, e t c .  Assis ts  organized groups i n  plan- 
ning recreat ion a c t i v i t i e s  involving the use of  public recreation f a c i l i t i e s .  O r -  
p i z e s ,  d i r e c t s ,  and supervises the a c t i v i t i e s  and the use o f  public recreation 
a c i l i t i e s  such a s  playgrounds, swimming pools, tennis courts ,  community centers ,  

a t h l e t i c  f i e l d s ,  and o ther  recreat ional  f a c i l i t i e s .  Prepares correspondence and 
communications pertaining to  the recreat ion divis ion.  Performs related work a s  re- 

I 1 - Su~er in tendent  o f  Recreation I 

SECRETARIAL AND GENERAL OFFICE 

Administrative Secretary - Duties including shorthand, answers phone, d i rec ts  
' inquiries,  receives v i s i t o r s ,  answemoral and wri t ten requests f o r  information 
not requir ing the a t ten t ion  of a supervisor, keeps appointments, takes reserva- 
t ions ,  prepares repor t s ,  maintains records of  personnel, f inanc ia l ,  l ega l  in -  
dependently composes and types correspondence, applying knowledge of departmen- 
ta l  operations and regulat ions,  makes and ve r i f i e s  complex computations, handler 
and d i r e c t s  complaints which require finesse, rel ieves supervisor of minor ad- 
minis t ra t ive  a c t i v i t i e s ,  performs related work a s  assigned. 
Secretar  - Duties including shorthand, answer phone, d i r ec t s  inqui r ies ,  re-  

s i t o r s ,  answers o r a l  and written requests f o r  information not requir-  d 
ing the a t t en t ion  of a supervisor,  keeps appointments, takes reservat ions,  pre- 
pares repor t s ,  performs re la ted  work as  assigned. 
Clerk I1 - Duties including recept ionist ,  answer phone, takes reservations, pre- 
pares repor t s  a s  directed,  f i l i n g ,  tabulating, a s s i s t s  i n  proofreading various 
wr i t ten  mater ia l ,  maintains f i l e s ,  correspondence, forms, reports  and o the r  
material ,  operates a l l  o f f i c e  machines, issue various types of permits and 
co l l ec t s  money, wr i tes  rece ip ts  and performs other  work a s  required. 

1 - Administrative Secretary 
1 - Secretary 
1 - Clerk I1 

NOTE: The job t i t l e s  of  personnel fo r  the various Recreation Programs t h a t  a re  Seasonal and Part-time a r e  
not  the o f f i c i a l  Ci ty  job t i t l e s ,  bu t  instead a r e  used to  indicate  what these employees ac tua l ly  do. 

I 
EVERGREEN 

NEIGHBORHOOD 
FACILITIES CENTER 

See Page 87 

SUMMER SPECIALISTS 
GOLDEN AGERS AND PERFORMING ARTS 

HANDICAPPED 

See Page 87 See Page 88 See Page 89 See Page 89 



EVERGREEN NEIGHBORHOOD FACILITIES CENTER I 
Responsible f o r  administering and overseeing a l l  a c t i v i t i e s  
and functions a t  the Evergreen Neighborhood F a c i l i t i e s  Cen- 
t e r .  Duties include record keeping, public re la t ions ,  re-  
search t o  determine needs and evaluate program ef fec t ive-  
ness ,  planning new programs to  f i l l  service gaps, i n t e r -  
agency case conferences, neighborhood organization, and 
o the r  administrative functions. Also, conducts in-service 
t r a in ing  programs and performs related w r k  as required. 

SUMMER PLAYGROUNDS - SUMMER SPECIALIST PROGRAMS - 
GOLDEN AGERS - HANDICAPPED 

Responsible f o r  supervising spec i f ic  recreat ion 
programs. Duties include in te rpre t ing  community 
needs and making recommendations to  the Superin- 
tendent of  Recreation, program planning and sche- 
duling, h i r i ng ,  supervising and evaluat ing part-  
time employees, conducting in-service t r a in ing  
programs. 

I 1 - General Recreation Supervisor I 1 - General Recreation Supervisor I 
I 

GOLDEN AGERS AND HANDICAPPED SUMMER SPECIALIST AND SHOW WAC33 SUMMER PLAYGROUNDS 

di rec t ion  o f  the recreat ion 
program of  Evergreen Recrea- 
t i on  Center, including the 
supervision of a c t i v i t i e s ,  a s  
well as paid and volunteer 
recreat ion Leaders. Other 
job dut ies  include in te rpre t -  
ing  community needs and in -  
t e r e s t ,  enforcing Park Board 
regulat ions regarding f a c i l i -  
t y  use; a s s i s t i ng  i n  the re- 
cruitment and t ra in ing  of  
paid and volunteer recreat ion 
leaders ,  promoting the recrea- 
t i on  program a t  the center ,  
and performing re la ted  duties. 

1 - Recreation Supervisor I 
10 - Program Leaders (Seasonal 

and PT) 

Su ervisor  of Golden A e r s  - I &se are part-time emilo yees 

I assigned t o  supervise Golden Age 
a c t i v i t i e s .  Job dut ies  include 
coordinating the functions o f  
t h e i r  par t icu lar  Golden Age Club, 
submitting required repor t s ,  
promoting the program, and o ther  
related dut ies .  
Supervisor of Handicapped - P a r e  
time emplovment dealing with the 
supervisioh and leadership of  
recreation programs f o r  the 
handicapped. Job dut ies  include 
planning and leading a c t i v i t i e s  ; 
promoting the program; submit- 
t ing  required reports ;  and o the r  
dut ies  as  assigned. 
Supervisor of Retarded - Par t -  
time employment dealing with 
supervision and leadership of  
recreation programs f o r  the re-  
tarded. Job dut ies  include 
planning and leading a c t i v i t i e s  
promoting the program, submit- 
t ing  required reports ;  and o the r  
related dut ies  a s  assigned 

3 - Supervisor o f  Golden Agers 
(PT) 

of Handicapped I 
14 - Supervisor of  Retarded (PT) I 

Summer Spec i a l i s t  Program Super- 
v i so r  - This is part-time sea- 
sonal work of  an ins t ruc t iona l  I 
nature.  These employees plan 
and conduct c lasses  i n  spec i f ic  
recreat ion a c t i v i t i e s .  Submit 
necessary repor t s  and performs 
o ther  re la ted  dut ies  a s  assigned 
A r t s  & Craf t s  Spec i a l i s t  In-  
s t r u c t o r  - Part-time seasonal 
work involving planning and con- - I 
duc t ing  classes'  i n  spec i f i c  a r t s  
and c r a f t s  a c t i v i t i e s .  Respon- 
s i b l e  f o r  meeting the public; 
submitting necessary repor t s ,  
such a s  attendance and damage 
reports ;  and performing re la ted  
dut ies  as assigned. 
Show Wagon Supervisor - Respon- 
s i b l e  f o r  planning and d i r ec t -  
ing  a l l  Show Wagon production. 
Job dut ies  include v i s i t i n g  eack 
playground to  a i d  playground 
leaders  i n  preparing performance 
numbers, planning each produc- 
t ion ,  submitting necessary re-  
ports  and o the r  re la ted  dut ies  
a s  assigned. 

6 - Summer Spec i a l i s t  Program 
Supervisor (PT) 

4 - A r t s  and Craf t s  Spec ia l i s t  
Ins t ruc tor -  (PT) 

1 - Show Wagon Supervisor (PT) 

Area Supenrisor - This i s  sea- 
sonal (summer) work deal ing 
with the supervision of  summer 
playgrounds. Job du t i e s  i n -  
clude supervision of  summer 
playgromds an assigned 
area  of  the  c i t y ,  and o the r  
re la ted  dut ies .  
Summer Playground Leader - 
Seasonal (summer) work deal ing 
with the ac tua l  leading of  re= 
creat ion a c t i v i t i e s  a t  summer 
playgromds. Job du t i e s  in-  
clude organizing and supervis- 
ing  playground a c t i v i t i e s  such 
a s  games, spor t s ,  c r a f t s ,  and 
s tory te l l ing :  submitting r e -  
quired repor t s ,  maintaining 
d i sc ip l ine  and order  on a play- 
ground, and o ther  re la ted  du- 

- Area Supervisor (seasonal) 
98 - Summer Playground Leader 

(Seasonal 

PART-TIME CENTER ACTIVITIES I 
Program Leaders - These a r e  sea- 
sonal employees assigned t o  su- 
pervise and lead recrea t iona l  
a c t i v i t i e s  such a s  spo r t s ,  games, 
c r a f t ,  music, dance, and o the r s ,  
and to perform other  du t i e s  a s  
assigned. 

I 17 - Seasonal Part-Time I 



SUPERINTENDENT OF ReCREATION I 
I 

BUILDING SUPERVISION - ADULT ACTIVITIES - PERFORMING ARTS I RECREATION CENTERS - TARP - TINY TOTS 
Reswnsible for  s u w r v i s i n ~  svec i f ic  recreat ion Dronrams. Rlesponsible f o r  supervising spec i f ic  recreat ion programs. Duties 

include in te rpre t ing  cornunity needs and making recommendations to  the 
Superintendent o f  Recreation, program planning and scheduling, hiring, 
supervising and evaluating part-time employees, conducting in-service 
t r a in ing  programs, promoting Park Board recreat ion programs, and per- 
forming re la ted  work as required. This General Recreation Supervisor 
i s  primarily concerned with d i rec t ing  those recreat ion programs in-  
volving performing arts, Adult Ac t iv i t i e s ,  She l te r  Building r en t a l s  
and supervision. 

I Duties include interpret ing community needs and &king 
recommendations to  the Superintendent, program planning and I 
scheduling, hir ing,  superGising and evaluafing part-time 
employees ; conducting in-service t ra in ing  programs, promot- 
ing Park Board recmation programs, and performing re la ted  
work a s  required. This General Recreation Supervisor i s  
primarily concerned with those a reas  involving TAW, Tiny 
Tots, and full-time recreation centers .  

1 - General Recreation Supervisor 
L 

I 
1 - General Recreation ~ u p e r d s o r  

I 
RECREATION CENTERS 1 I 

I PERFORMING ARTS I I TINY TOTS PROGRAMS I 
Recreation Supervisor I1 - Responsible 
f o r  the e f r ec t ive  d i rec t ion  of  recrea- 
t ion programs of a recreat ion center ,  
including the supervision of a c t i v i t i e s  
a s  well a s  paid and volunteer recrea- 
t ion leaders. Other job dut ies  include 
in te rpre t ing  community needs and in -  
t e r e s t s ;  enforcing Park Board regula- 
t ions regarding f a c i l i t y  use; a s s i s t -  
ing i n  the recruitment and t ra in ing  of  
paid and volunteer recreat ion leaders;  
promoting the recreat ion program a t  the 
center ;  and performing re la ted  dut ies  
a s  assigned. 

Tiny Tots Supervisor - This 
1 s  part-time work o t  an in-  
s t ruc t iona l  nature. These 
employees plan and conduct 
c lasses  fo r  young children. 
Submit necessary reports ,  
meet and inform the neneral 

This is  part-time work deal- 
ing  with an advanced l eve l  o 
recrea t ion  a c t i v i t y  within 
the  performing a r t s .  These 
employees plan and conduct 
t h e i r  own programs under the 
supervision and subject  to 
the  review of  a General Re- 
c rea t ion  Supervisor. Submit 
necessary repor t s ;  meet and 
inform the general public; 
and perform re l a t ed  dut ies  a 
assigned. 

-- - 

This i s  part-time work dealing 
with the supervision of park 
she l t e r  buildings. Job dut ies  
include opening the she l te rs  
fo r  public r en t a l  purposes; 
a s s i s t i ng  the public i n  pro- 
viding f o r  equipment needs and 
securing those f a c i l i t i e s  fo l -  
lowing r en t a l s .  These super- 
v i sors  are required to  submit 

public,  and perform related 

necessary repor t s  and perform 
re la ted  dut ies  a s  assigned. 

35 - Building Supervisor (PT) ~ e c r e a t I o n  Su en r i so r  I - Assists  the I Recreation ~u:rvisor I1 i n  the direc-  I 1- Performing A r t s  Supervi- I I TARP PROGRAMS 

TARP Supervisor - These are 
part-time employees assigned 
t o  supervise TARP's, a teen- 
age dance program. Duties 
include organizing and super- 
v i s ing  dances ; submitting 
required reports ,  such a s  
attendance, accident,  damage 
and concession; and perform- 
ing  o ther  re la ted  dut ies  a s  a 
assigned. 

t ion of the recreat ion program i n  a 
recreation center ,  including the super- 
vision of a c t i v i t i e s  a s  well a s  paid 
and volunteer leaders .  
Program Leaders - This i s  seasonal o r  
part-time work i n  leading recreat ion 
a c t i v i t i e s  a t  recreat ion centers .  This 
work i s  performed under the supervision 
of the Recreation Supervisors I and 11. 
Job dut ies  include leading such recrea- 
t ion a c t i v i t i e s  a s  music, c r a f t s ,  s t o r y  
t e l l i ng ,  a t h l e t i c s  and games. 

bi - Recreation SupervLsor I1 
4 - Recreation Supervisor I 

3f - Program Leader (Seasonal and PT) 
* - Recreation Supervisor I1 
*2 - Recreation Supervisor I 

*15 - Program Leader (seasonal) 

ADULT ACTIVITY PROGRAMS 

Adult Activi ty Leaders - These leaders  a r e  assigned tl 
lead par t icu lar  recreat ion a c t i v i t i e s  such a s  spor t s ,  
games, music, e t c .  They work under supervision of a 
Recreation Supervisor 11. I n  addit ion t o  leading the 
prescribed a c t i v i t i e s ,  they a r e  required to  submit 
necessary repor t s ,  meet the public and perform re la te '  
duties. 

-- - - 

1 55 - Special Activi ty Leader (PT) 1 37 - TARP Supervisor (PT) I 

*CDBG (Atwater Center) 



SUPERINTENDENT OF RECREATION 
I 

I 
SPORTS PROGRAMS (FULL & PART-TIME) - WINTER ACTIVITIES I 

Res n s ib l e  f o r  supervising spec i f ic  recreation programs. Dutles 
i n c c d e  in te rpre t ing  community needs and making reconmndations 
to  the Superintendent, program planning and scheduling, h i r ing ,  
supervising and evaluating part-time employees, conducting in-  
se rv ice  t ra in ing  programs, promoting Park Board recreat ion pro- 
grams, and performing related work a s  required. This supervisor 
i s  primarily concerned with d i rec t ing  those recreat ion programs 
involvinn smrts Dronrams and winter a c t i v i t i e s .  

L 1 - General Recreation Supervisor I 
I 

I SPORT ACTIVITIES SWRTS SUPERVISION I 
Program Leaders - These a r e  I ( I ~ a r t - ~ i m e  Sports Supervisor - Sea- 
seasonal o r  part-time employees sonal, part-time workers supervise 

I who lead a sports program a t  a 
playground o r  center .  Duties 
include organizing teams, con- 
ducting prac t ices ,  accompanying 
the teams t o  a t h l e t i c  contests ,  
and maintaining a s s imed  a t h l e t  

WINTER ACTIVITIES 
Part-time seasonal work deal- 
ing  with the supervision of  
iceskat ing and sledding a c t i -  
v i t i e s .  Supervisors ensure 
safe  conditions for  these win- 
t e r  a c t i v i t i e s .  

individual sports  programs,-such 
a s  s m e r  so f tba l l  leagues o r  win- 
t e r  basketball  leagues. The as -  
sign o f f i c i a l s  schedule games, 
enforce Park Board pol ic ies ,  sub- 
m i t  necessary r e m r t s ,  perform re-  - - 

i c  equipment. 
Sports Ins t ruc tors  - Seasonal, 
part-time employees give in-  
s t ruc t ion  i n  spec i f ic  recrea- 
t i ona l  sports  a c t i v i t i e s  (ten- 
n i s ,  go l f ,  e t c . )  
Attendants - Part-time seasonal 
employees who s e l l  concessions; 
umpire; and keep records. 

65- Program Leader (Seasonal 
and PT) 

8- Sports Ins t ruc tor  (PT) 
22- Attendant (Seasonal) - 

I SWIMMING POOLS - WATSON PARK - 
ARTS & CRAFTS CENTER - EQUIPMENT REPAIR I 

- - 
l a ted  duties: * 

Stadium Manager - Sports Supervimr 
Seasonal, part-  time employees deal  
with supervision of  sports  a c t i v i -  
t i e s  a t  a par t icu lar  recreat ion 
f a c i l i t y ,  such a s  a b a l l  park. 
They unlock and lock the f a c i l i t y ,  
ready the f a c i l i t y  f o r  use, h i r e  
and pay b a l l  shaggers, supervise 
t i cke t  sa les ,  e t c  . 
5 - Sports Supervisor (Seasonal PT) 
5 - Stadium Mana e r  - Sports  

Supervisor $seasonal) 

Responsible f o r  supervising spec i f ic  recreat ion programs. 
Duties include in te rpre t ing  comaunity needs and making 
recommendations t o  the Superintendent of  Recreation, pro - 
gram planning and scheduling, h i r i ng ,  supervising and eval-  
uating part-time employees, conducting in-service t r a in ing  
pro rams, promoting Park Board Recreation programs, and 
performing re la ted  work as  required. 

I 1 - General Recreation Supervisor I 
1 

I WATSON PARK I I 
Direct  recreat ion program and 
maintenance of  Watson Park in-  
cluding supervision of  activities 
and employees . In t e rp re t  com- 
munity needs and in t e r e s t s ,  en- 
force Park Board regulat ions,  
a s s i s t  i n  recruitment and t r a in -  
i n  of rangers and at tendants ,  
refated dut ies  a s  required. 

1 - Watson Park Manager 
1 - Watson Park A s s t .  Manager 
1 - Recreation Supervisor I 
4 - Ranger (PT) 

16 - Attendant (Seasonal-PT) 

I 1 2 - Apprentice Worker (PT) I 
I 

I 

I ARTS & CRAFTS CENTER I I 
Direct recreat ion program o f  an 
A r t s  & Craf t s  Center, supervise 
a c t i v i t i e s  and paid and wlun -  
t e e r  recreat ion leaders .  I n t e r -  
pre t  community needs and i n t e r -  
e s t s ,  enforce Park Board regula- 
t ions ,  a s s i s t  i n  recruitment and 
t ra in ing  of paid and volunteer 
recreat ion leaders ,  promote the 
recreat ion program a t  the A r t s  
& Crafts  Center, perform re la ted  
dut ies .  

4 - Winter Activi ty Supr. 
(Sdasonal) 

Recreation Supervisor I1 

1 SWIMMING POOLS 1 
Swimming Pool Supervisor & Manager 
Seasonal (summer) employees re -  
s w n s i b l e  - for  the t o t a l -  o ~ e r a t i o n  
02 a pool o r  group of  poois. sup- 
e rv ise  subordinate employees , en- 
force Park Board pol ic ies ,  m e e t  
the public to  answer questions, 
supervise ph s i c a l  management o f  
the pool, su&nit required r epo r t s ,  
perform re la ted  dut ies .  
Ins t ruc tors  - Life Guards - Sea- 
sonal (summer) employees assigned 
to par t icu lar  swimming pools. 
They supervise the pool a rea ,  
administer f i r s t  a id ,  c lean and 
maintain f a c i l i t i e s ,  enforce Park 
Board pol ic ies ,  ive  i n s t ruc t ions  
i n  swimming and f i fesaving  and 
perform re la ted  dut ies  as assinned 
by the pool manager o r  supervizor. 
Attendants - These a r e  seasonal 
employees (summer) who a t tend  the  
basket room, sell t i c k e t s  and con- 1 
cessions, serve i n  a public r e l a -  
t ions  capacity by meeting the 
public,  l i s t e n  to  complaints and 
praises ,  a s s i s t  i n  t h e  maintenance 
of  the f a c i l i t y  and perform a va- 
r i e t y  of re la ted  dut ies  as assigned 
by the pool manager o r  supervisor.  

- 12 - Swimming Pool Supervisor 
and Manager (Seasonal) 

100 - Ins t ruc tor  - Life  Guard 
(Seasonal) 



DIRECTOR OF PARKS -? 
PARK AND RECREATION MAINTENANCE 

Supervises  m a i n t e n a m  opera t ions  of Park and Recreation 
f a c i l i t i e s .  Formulates maintenance programs f o r  parks ,  golf  
courses  and r e c r e a t i o n  a reas .  Assists w i t h  developing plans 
and s p e c i f i c a t i o n s  f o r  new f a c i l i t i e s .  Coordinates maintenance 
o e r a t i o n s  w i t h  o t h e r  department a c t i v i t i e s .  Approves t h e  pur- 
c R s e  of a11  m a t e r i a l s ,  equipment and supp l i e s  used i n  main- 
tenance opera t ions .  Provides s e r v i c e s  t o  o t h e r  departments. 

1 - Supt. of Park and Recreat ion Maintenance m 
C SECRETARIAL I 
S e c r e t a r i a l  d u t i e s  include typing,  f i l i n g ,  s h o r t -  
hand, e t c .  Types work o rde r s ,  l e t t e r s ,  r e p o r t s  
and purchasing forms. Keeps f i l e s  on s p e c i f i c a -  
t i o n s ,  equipment maintenance manuals, t e c h n i c a l  
i n f  orrnation and c a t a l o  s . Handles telephone 
c a l l s  pe r t a in ing  t o  mafntenance needs and r e -  
cords  needs and complaints.  Serves  a s  r a d i o  
d i s p a t c p r  when needed. Pos t s  maintenance em- 
p l o  e e s  time and keeps record of comp t i m e ,  
s i c l  and vacation leave,  e t c .  Prepares  app l i ca -  
t i o n s  f o r  needed s t a t e  and l o c a l  l i c e n s e s .  

1 - Secre ta ry  

GROUNDS MAINTENANCE I FACILITIES MAINTENANCE i GOLF COURSE MAINTENANCE 

See Page 91 I See Page 92 I See Page 93 



I SUPT. OF PARK & RECREATION MAINTENANCE I 
I 
I 

GROUNDS .MAINTENANCE 

Responsible f o r  the execution of  maintenance programs pertaining 
to park propert ies .  Aids i n  the  procurement of  materials ,  equip 
ment and supplies used by subordinates. Supervises and coordi- 
nates  the a c t i v i t i e s  o f  grounds maintenance crews. I n i t i a t e s  
work assignments and inspects  progress. Coordinates a c t i v i t i e s  
with other  departments and divis ion a c t i v i t i e s .  Keeps records 
and make reports .  Inspects  park propert ies  f o r  maintenance 
needs. Formulates t ra in ing  programs f o r  subordinates. 

- - - -- 

I 1 - Grounds Maintenance Supervisor I11 

REGIONAL MAINTENANCE SUPERVISORS 
Suwrvises a crew of  sk i l led  and unskilled labor i n  
maintenance of  assigned locations. Responsibi l i t ies  
include but a r e  not limited to lawn establishment, 
i r r i ga t ion ,  f e r t i l i z a t i o n ,  mowing, trimming, weed 
control  and o ther  related maintenance a c t i v i t i e s .  
Schedules and inspects  work of subordinates. 

g - Grounds Maintenance Supervisor I1 
1 - Gardening Supervisor 11 

J 
I 

I 

I 9 REGIONAL MAINTENANCE CREWS I 
Equipment Operator I - Operates trucks, t r ac to r s ,  
mowers and o the r  special  equipment a s  assigned, 
performs manual work a s  required. 
Maintenance Worker - Executes semi-skilled work i n  th 
maintenance of grounds and f a c i l i t i e s  - mav be 

Ldxmk I& Park Gardener I1 - Performs semi-skilled 
and unskilled manual work i n  ground maintenance. I 
Operates motorized mowing macgines and re la ted  hand 
tools .  I 

11 - Equipment Operator I 
7 - Maintenance Worker 
2 - Park Gardener 11 
11 - Laborer I 
26 - Apprentice Worker (Seasonal) 

SANITATION CREWS 

Responsible f o r  refuse co l lec t ion  and restroom 
maintenance. Assigned personnel execute semi- 
sk i l l ed  work re la ted  to  refuse co l lec t ion  and 
restroom maintenance. Crews w i l l  maintain a 
scheduled route of  co l lec t ion  and maintenance. 
Operation of  t rash  t rucks,  dump trucks and othe 
re la ted  eq~iipment a s  assigned. 

2 - Equipment Operator I1 
1 - Equipment Operator I 
2 - Maintenance Worker 
2 - Apprentice Worker (Seasonal) 

EQUIPMENT REPAIR 
Responsible f o r  maintaining non-vehicular motorized 
equipment. Inspects ,  diagnoses and executes sk i l l ed  

-,work i n  repair ing and overhauling equipment. Keeps 
inventory and repa i r  records. 

1 - Maintenance Mechanic 
1 - Apprentice Worker (Seasonal) 



SUPT. OF PARK & RECREATION MAINTENANCE 
I 

FACILITIES MAINTENANCE 
I 

PLUMBING 
Performs maintenance and repa i rs  of 
plumbing, i r r i g a t i o n ,  rec i rcu la t ion  
systems related equipment. Makes new 
in s t a l l a t i ons  of i r r i g a t i o n  systems, 
dra in  l i ne s ,  e t c .  

1 - Plumbing Maint. Supervisor 
1 - Maintenance Mechanic 
1 - Maintenance Worker 
1 - Laborer I 
1 - Apprentice Worker (Seasonal) 

CONSTRUCTION CREW 
Responsible f o r  the i n s t a l l a t i o n  of  
new f a c i l i t i e s ,  systems apparatus and 
s t ruc tures  unique to  park development. 
Prepares development s i t e s  by clearing 
and grading. Maintains paved and 
unpaved boulevards and parking l o t s .  
Accomplishes o ther  repa i rs  a s  assigned. 

1 - Construction Supervisor I11 
1 - Labor Supervisor I 
2 - Equipment Operator I1 
2 - Equipment Operator I 

I ATHLETIC & PLAY AREA 1 
Responsible f o r  the maintenance of  a t h l e t i c  
grounds, cour t s ,  playgrounds and the f a c i l i t i e s  
and equipment located therein.  Prepares areas 
f o r  scheduled events by level ing and marking 

boundaries and se t t i ng  up necessary equipment. 
Delivers chemicals and supplies to swimming pools 

I 

1 - Athlet ic  6 Play Area Supervisor 

I 
, 

STRUCTURAL MAINTENANCE 
Responsible fo r  the construction and 
repa i r  of s t ruc tures  and equipment. 
Replaces window glass ,  l i g h t  bulbs, 
l i g h t  re f rac tors  and repa i rs  l i g h t  
cont ro l le rs .  Paints  swimming pools, 
fountains picnic tab les ,  e t c .  

1 - Struc tura l  Maint. Supervisor 
1 - Maintenance Worker 
1 - Apprentice Worker (Seasonal) 
1 - Laborer I 

I ATHLETIC & PLAY AREA CREW I 
Equipment Operator I - Responsible f o r  operation 
o t  a t h l e t i c  f i e l d  equipment. 

Maint. Worker - Performs semi-skilled and un- 
sk i l l ed  work ad operates l i g h t  equipment i n  the 
maintenance of  a t h l e t i c  f a c i l i t i e s .  
Laborer I - Performs semi-skilled and unskilled 
manual work i n  the preparation and maintenance of 
a t h l e t i c  f a c i l i t i e s .  

1 - Equipment Operator I 
2 - Maintenance Worker 
1 - Laborer I 
9 - Apprentice Worker (Seasonal) 

RECREATION FACILITIES MAINTENANCE 1 
Animal  C o n  t r o  1 O f f i c e r -  Responsible f o r  the 
aisplay,  care and feeding of l i v e  animal exh ib i t a  

Maintenance Worker - Performs semi-skilled main- 
tenance tasks i n  the care of tennis center  f a c i l -  
i t i e s  and grounds. 
Laborer I - Performs unskilled maintenance tasks 
i n  the care of  recreation f a c i l i t i e s .  

1 - Animal Control Officer  I 

1 - Maintenance Worker (Tennis Center) 
1 - Laborer I (Watson Park) 

I 1 - Maintenance Worker I 



I SUPT. OF PARK & RECREATION MAINTENANCE 1 
1 
I 

GOLF COURSE MAINTENANCE 
Responsible f o r  t h e  formulation and execut ion of a l l  maintenance 
programs on t h e  f o u r  municipal go l f  courses .  Procures m a t e r i a l s ,  
equipment and supp l ies  used i n  a l l  go l f  maintenance operat ions  
Aids i n  t h e  preparat ion of t h e  go l f  course  segment of the  park bud- 
get .  Coordinates a c t i v i t i e s  of subordinate  personnel and crews i n  
t h e i r  operat lons .  Aids i n  the  coordinat ion of o t h e r  departmental  
crews and c o n t r a c t o r s  i n  a c t i v i t i e s  of new cons t ruc t ion  and i m -  
provements on go l f  f a c i l i t i e s .  Maintains needed records  and in -  
ven to r ies  of  supply use  and maintenance opera t ions .  

I 1 - Superintendent of Golf Courses 1 

I 
ARTHUR B. SIM 

MEMORIAL RECREATION 
PARK 

1 - Golf Course Maintenance 
Supervisor  

1 - Asst. Golf Course Maint. 
Supervisor  

1 - Greenskeeper 
8 - Apprentice Worker 

(Seasonal) 

1 PAWNEE PRAIRIE 
\ PARK 

1 - Golf Course Maintenance 
Supervisor 

1 - Asst. Golf Course Maint. 
Supervisor 

1 - Greenskeeper 
1 - Laborer 1 
9 - Apprentice Worker 

(Seasonal) 

ALFRED McDONALD 
MEMORIAL PARK 

1 - Golf Course Maintenance 
Supervisor 

1 - Asst. Golf Course Maint 
Supervisor  

1 - Greenskeeper 
9 - Apprentice Worker 

(Seasonal) 

I 

I L. W. CLAPP 
MEMORIAL PARK I 

1 - Golf Course Maintenance 
Supervisor 

1 - A s s t .  Golf Course Maint. 
Supervisor 

1 - Greenskeeper 
8 - Apprentice Worker 

(Seasonal) 

NOTE: This Organization Chart shows normal personnel assignments. Personnel may be 
interchanged among the  var ious  golf  courses  a s  the  need a r i s e s .  



I DIRECTOR OF PARKS 1 

I BUILDING MAINTENANCE 

Supervises  work i n  t h e  cons t ruc t ion ,  r e p a i r  and maintenance o f  
Park bu i ld ings  ; t he  r e p a i r ,  maintenance, and opera t ion  o f  b u i l d  
i n g  machinery and equipment. Uses independent judgment i n  
planning, remodeling and r e p a i r  p ro jec t s .  P lans  work schedules 
a s s i g n s  and superv i ses  t h e  work o f  the  Carpenter  Crew, P a i n t  
Crew, and o t h e r  Maintenance Mechanics. Assists wi th  developing 
plans  and s p e c i f i c a t i o n s  f o r  new f a c i l i t i e s .  

1 - Super intendent  o f  Bui lding Maintenance 

I 

CONSTRUCTION I 
Supervises  and p a r t i c i p a t e s  i n  mainte 
and r e p a i r  o f  va r ious  park s t r u c t u r e s  and 
p a r t i c i p a t e s  i n  the  cons t ruc t ion  o f  park 
p r o j e c t s  wi th  p a r t i c u l a r  emphasis on 
b u i l d i n g  maintenance. Supervises  the  wor 
o f  t h e  Carpenter  Crew and i s  respons ib le  
f o r  work programs, schedules  and l o c a t i o n  
o f  t h e  crew a t  a l l  t imes .  Supervises  and 
o p e r a t e s  t h e  c a r p e n t e r  shop. 1 
I 1 - Construct ion Supervisor  III 

I 

I PAINTING 1 
Supervises  and p a r t i c i p a t e s  i n  pa in t ing  
and maintenance o f  park bu i ld ings ,  s t r u c  
t u r e s  and f i x t u r e s .  Supervises the  work 
o f  t h e  P a i n t  Crew and pe r sona l ly  perform 
a v a r i e t y  o f  pa in t ing  t a s k s .  S e l e c t s  
pa in t ing  m a t e r i a l s ,  requiremants and 
methods o f  preparat ion;  organizes  work 
schedules ;  a s s i g n s  work d u t i e s  t o  employ 
e e s  mainta ining s tandards  o f  performance 
and q u a l i t y  c o n t r o l .  

-- 

1 - P a i n t e r  Supervisor  

I 
I 

I 

CUSTODIAL 

Responsible f o r  t h e  c l ean ing  and small 
r e p a i r  maintenance o f  a l l  park r e c r e a t i o  
c e n t e r s  and bu i ld ings .  Supervises  the  
a c t i v i t i e s  o f  cus tod ians  ass igned t o  
bui ld ings  and u n s k i l l e d  seasonal  person- 
n e l  a s  assigned. Orders and a r ranges  
f o r  the de l ive ry  o f  supp l i e s .  Coordin- 
a t e s  c u s t o d i a l  a c t i v i t i e s  between person 
n e l  f o r  b e s t  u t i l i z a t i o n  o f  equipment. 

I 2 - Custodia l  Supervisor  

I I 1 

I CARPENTER CREW PAINT CREW CUSTODIANS 1 
Perform s k i l l e d  and semi-ski l led  work i n  
a s s i s t i n g  Construct ion Supervisor  wi th  
maintenance, r e p a i r  and cons t ruc t ion  o f  
park  p r o j e c t s  wi th  p a r t i c u l a r  emphasis 
on b u i l d i n g  maintenance. 

r -- - - -- - - - 

2 - Maintenance Mechanic 
4 - Maintenance Worker 
1 - Laborer I 

CDBG 

Perform s k i l l e d  and semi-ski l led  work i n  
a s s i s t i n g  P a i n t e r  Supervisor  i n  pa in t ing  
and maintenance o f  park b u i l d i n g s ,  s t r u c  
t u r e s  and f i x t u r e s .  

1 - Maintenance Mechanic 
1 - P a i n t e r  

Perform s k i l l e d  and unsk i l l ed  manual tasks 
r e l a t e d  to  the  c l ean ing  maintenance o f  
bui ld ings .  Ope r a t e  f l o o r  machines, vac- 
uums, scrubbers and o t h e r  r e l a t e d  equip- 
ment. Co l l ec t s  and removes t r a s h  and 
d e b r i s  from bu i ld ings  and surrounding 
grounds. Makes physical  s e t s  o f  c h a i r s ,  
t a b l e s  and o t h e r  equipment f o r  bu i ld ing  ' r e n t a l s .  Reports r e p a i r  needs as found. 

8 - Custodial  Worker I1 

I I *l - Custodial  Worker 11 ( A p a t e r  Ce#ter) 
*l - Custodia l  Worker I I 

I I 

ELECTRICAL I HEATING AND AIR CONDITIONING I 
Performs s k i l l e d  work i n  t h e  maintenance, r e p a i r ,  
ope ra t ion ,  and i n s t a l l a t i o n  o f  va r i ed  e l e c t r i c a l  
and mechanical equipment. Uses s k i l l  and mechanical 
a b i l i t y  i n  t h e  maintenance and r e p a i r  o f  e l e c t r i c  
water  w e l l  pumps, motors,  chemical feeding machines, 
meters ,  swi tches ,  r e g u l a t o r s  and o t h e r  powered ma- 

chinerg and equipment. May a l s o  perform o t h e r  r e -  
l a t e d  u i l d i n g  and mechanical r e p a i r  d u t i e s  and oper-  
a t e  equipment. 

1 - E l e c t r i c a l  Technician - -. 

Performs t echn ica l  work r e l a t e d  t o  maintenance o f  
va r ious  types  o f  hea t ing  and a i r  cond i t ion ing  equip-  
ment. Reviews sketches ,  p lans ,  b l u e p r i n t s ,  s p e c i f i -  
c a t i o n s  and shop drawings o f  newly i n s t a l l e d  equip- 
ment and keeps maintenance records on a l l  equipment 
i n  park f a c i l i t i e s .  Coordinates e l e c t r i c a l  and o t h e r  
maintenance work as required i n  mainta ining h e a t i n g  
and a i r  condi t ioning u n i t s .  

1 - Heating & A i r  Cond-itioning Mechanic 
1 - Maintenance Mechanlc 



DIRECTOR OF PARKS 

L_r_i 
EQUIPMENT MAINTENANCE 1 

Supervises, d i r e c t s  and coordinates mechanical 
maintenance operations ; the repa i r ,  maintenance, 
operation and service of  automotive, heavy duty 
and auxi l ia ry  equipment. 

I 1 - Supt. o f  Equipnent Maintenance 
I I 
I 

EQUIPMENT REPAIR I 
Chief Mechanic - Responsible f o r  operations 
of  the equipment repa i r  shop. Suwrvises I 
sk i l l ed  &d- unskilled p e r s o k e l  i h  mechanic 
tasks.  Makes work assignments and schedules I 
personnel and equipment-for service. Oper- 
a t e s  equipment repa i r  tools  and makes re -  
pa i r s  t o  a l l  park equipment a s  needed. 
K e e ~ s  records on r e ~ a i r s .  
~uthmot ive  ~ e c h a n i c ' -  Performs sk i l led  and 
semi-skilled work including some s u ~ r v i s o r f  I 
dut ies  i n  neneral repa i r  and maintenance ofv  I - 
equi p e n  t . 
Automotive Mechanic Helper - Performs. semi- 
sk i l l ed  work i n  repair  and maintenance of 1 
equipment a s  assigned by the  Chief Mechanic. 

- 
1 - Chief Mechanic 
2 - Automotive Mechanic 
1 - Automotive Mechanic Helper 

MACHINE SHOP 

Performs sk i l l ed  tasks i n  the  
mechanics t rade .  Operates la thes  
welder, torches,  d r i l l  presses,  
and other  re la ted  equipment. 
Builds j i g s  f o r  and fabr ica tes  
special ized equipment used i n  
parks. Fabricates repa i r  p a r t s  
fo r  and makes needed repa i rs  on 
equipment. Supervises unski l led 
personnel when assigned. 

1 - Machinist Mechanic 

I 
PARK SECURITY I 

Park Securi ty Supervisor - Supervises the da i ly  s h i f t  oper- 
a t ions  providing general  guidance to  Park Security Officera I 
~ n t e r p r e t s  and enzorces  irk Ordinances and o t h e r - c i t y  
Ordinances, ru les  and regulat ions and takes such ac t ion  as 
i s  necessary to  e f f e c t  sa fe ty  fo r  park patrons and protec- 
t ion  of park propert ies .  

Park Security Officer  - Responsible fo r  the enforcement 
of  Park Ordinances and o ther  City Ordinances pertaining to  
park propert ies .  Provide survei l lance of properties and 
f a c i l i t i e s  and protection f o r  park patrons i n  the proper 
use of  park f a c i l i t i e s .  Perform services i n  mail and mone 
co l lec t ion .  Make reports  on accidents,  vandalism, t h e f t ,  
a s sau l t s ,  property damage and misdemeanors occurring on 
park properties.  Make a r r e s t s  when needed and appear a s  
witnesses i n  court  hearings. Provide repor t s  t o  mainte- 
nance personnel concerning needs f o r  repa i rs  to f a c i l i t i e s  
Control boating and o the r  operations on designated a reas  o 
the r ivers .  

1 - Park Security Supervisor 
11 - Park Security Officer  



DIRECTOR OF PARKS T 
TREE MAUTENANCE INSPECTION 

Conducts t r e e  inspec t ions ,  g i v e  
permiss ion t o  p l a p t ,  coord ina te  
t r e e - p l a n t i n g  program, and as -  

11 - Tree Maintenance Inspec to r  I 

I 

SUPERINTENDENT OF LANDSCAPE & FORESTRY I 
D i r e c t s  and admin i s t e r s  a l l  Landscape and Fores- 
t r y  a c t i v i t i e s  f o r  parks and o t h e r  publ ic  pro- 
p e r t i e s ,  r e p r e s e n t s  and adv i ses  Di rec to r  on tech 
n i c a l  a r e a  o f  r e s p o n s i b i l i t y ,  and coordinates  
and c o n t r i b u t e s  t o  the  development o f  plans f o r  
improvement and b e a u t i f i c a t i o n .  

I 1 - Superintendent o f  Landscape & Fores t ry  I 

I SECRETARIAL I 
Takes d i c t a t i o n ,  mainta ins  f i l e s ,  
performs o f f i c e  r e s p o n s i b i l i t i e s ,  
maintains d i v i s i o n  records ,  and 
assists Super intendent  i n  admini- 
s t r a t i v e  r e s p o n s i b i l i t i e s .  

/ 1 - A d m i n i s t r a t i v e  Sec re ta ry  1 

LANDSCAPE INSTALLATION 
TREE PRODUCTION & PLANTING' I 

Responsible f o r  t r e e  propagati  
and t r e e  p lan t inns  and f o r  i n  
s t a l l a t i o n  of new landscapes.  
Includes  Linwood Nursery, Pawnee 
P r a i r i e  Tree Farm, Chisholm 
Creek Nursery, F l o r a l  Displays 
and s e v e r a l  ou t ly ing  a r e a s  i n -  
c lud ing  C i t y  Ha l l .  

- Landscape Supervisor  m 
11 - Gardening Supervisor I 

2 - Park Gardener I 
2 - Apprentice Worker (Seasonal 
1 - Maintenance Mechanic 
2 - Park Gardener I (Seasonal) 

11 - Park Gardener I1 
+ I -  Apprentice Worker (Seasonal 

I LANDSCAPE 14AINTENAf1CE 
AND REVISIONS I 

Responsible f o r  landscape mainte-  
nance and r e v i s i o n s  i n  t h e  down- 
town a r e a  including A. P r i c e  
~ o o d a r d  Park,  Century 1 1 ,  Library 
Her i tage  Square Park,  
Ind ian  Center ,  Naftzger Park,  
John Stevens Memorial, Omnisphere 

Landscape Supervisor  
Gardening Supervisor  11 
Gardening Supervisor  I 
Park Gardener I1 
Park Gardener I 
Apprentice Worker 

(Seasonal) 
Park Gardener I (PT-50%) 
Park Gardener I1 
Park Gardener I 
Gardening Supervisor I 

I TREE MAINTENANCE 
- - 

Responsible f o r  planning and sup&- 
v i s i o n  o f  the  maintenance and pro tec-  
t i o n  o f  t r e e s  i n  a s a f e  and heal thy 
cond i t ion  which a r e  located i n  public 
a r e a s  such as C i t y  Parks,  s t r e e t  
r ights-of-ways,  waterways, and on 
o t h e r  publ ic  p roper t i e s .  Provides 
maintenance f o r  spec ia l i zed  f o r e s t r y  
equipment and makes inspect ions  and 
s p e c i a l  t r e e  surveys.  Pive t r e e  
maintenance crews a r e  included i n  t h i  
s e c t i o n .  

1 - Arbor i s t  
1 - Tree Maintenance General Supv. 
1 - Tree Maintenance Inspec to r  
4 - Tree Maintenance Supervisor 
1 - Tree Maintenance Equip. Supv. 

10 - Tree Maintenance Worker I1 
6 - Tree Maintenance Worker I 
1 - Tree Maint. Worker Apprentice 
2 - Equipment Operator I1 
3 - Equipment Operator I 

I ' 
- - 

' I 3 - Tree Maintenance Worker 1 -Gardening Supervisor II Apprentice (Seasonal) I 

NATURE PROGRAMS F 
Responsible f o r  t h e  
development and opera- 
t i o n  o f  na tu re  f a c i l i -  
t i e s  and programs, par-  
t i c u l a r l y  as r e l a t e d  tc 
Pawnee P r a i r i e  Park. 

I I 1 - N a t u r a l i s t  I 

IP R e s ~ o n s i b l e  135 PLANT f o r  p l a n t  CARE c a r e  

I ment Geriod a long sec t ions  I 
of ~ a i s a s  ~ n t e r s f a t e  
Route 135. 

'*1 - Tree Maintenance 
Supervisor 

*2 - Gardening Supv. I 
*4 - Park Gardener I 

*20 - Laborer (Limited) 

*State  Contract  - DOT 
+Reimbursable 
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BOARD OF CITY CWISSIONERS 

LIBRARY HOARD OF DIRECTORS 

LIBRARIAN 

The Librarian is responsible f o r  the administration of 
a l l  the a f f a i r s  of t he  Library. This respons ib i l i ty  
includes the knplementation of the regulations and pol ic ies  
prescribed by the  Library Board and the City Conmission. 
It is a l s o  h i s  respons ib i l i ty  t o  prepare and submit the  
annual budget t o  the Board and keep them f u l l y  advised 
as  t o  the f inanc ia l  conditions and requirements of the 
Library. 

I 1 - Director of Citv Libraries  

ADMINISTRATION I 
Assists  Librarian i n  general admini- 
s t r a t i on  o f  the l i b r a r y  s stem and Y takes charge i n  Librarian s absence. 
Functions as Library Personnel Officer ,  BRANCH 
supervises payrol l ,  and i s  responsible LIBRARIES 
f o r  general operations of the branch 
system. See Page gg 

COMMUNITY RELATIONS - SPECIAL PROJ. 1 - Assistant Librarian 
Books tours & meetin moms. Pro- 
motes Library. Specfa1 col lect ions 
development. Inservice Training 
Programs. Evaluates organization 
s t ruc ture ,  systems, manpower, per- 
formance measures : Researches maior 
purchases, coordinates custodial- 
services,  maintenance. Local Nstory. 

I 1 Admin. Ass ' t .  
1 - Librarian I 
1 - Librarian I1 

1 - Senior LibraryAsst.  I1 I 

1 1 

I CUSTODIAL & SECURITY SUPPLIES AND SWITCHBOARD 1 
Sets  up meeting rooms, polices 
f ront  of Library and te r race ,  
e t c .  Maintains s t a f f  room. 
Stationed a t  f ront  door to  pre- 
vent thef t s .  Pa t ro ls  Library & 
maintains d isc ip l ine ,  c loses  Li 
brary a t  night.  Daily del iveric  

1 - Custudial Worker I1 
1 -Guard,l - Equipment Operator 

Orders and d i s t r i bu t e s  supplies.  
Relieves on switchboard. Computes 
Library s t a t i s t i c s .  Does a l l  
mimeographing, typing. Switch- 
board operation, recept ionist ,  
typing, revises  a l l  adul t  and 
chi ldren r eg i s t r a t i on  sheets .  

1 - Account Clerk I 
1 - Switchboard Owrator  X I  

I I SECRETARIAL AID ACCOUNTIflG I 
Administrative typing, f i l i n g ,  
records ; i .e . , group insurance, 
spec ia l  bank accounts. Maintains 
records f o r  Library Board, pre- 
pares monthly f i nanc i a l  reports .  
Prepares payrol l  and maintains 
r e l a t i ng  f i l e s  and records. 

-Library Admin . Qerk h - Account Clerk I1 (PT-25%) 



CHILDREN'S DIVISION 
Selects  a l l  juvenile materials ,  holds 
c lasses ,  s tory  hours, book reviews, has sum- 
mer reading club, maintains display cases,  
works with schools, PTA, e t c . ,  gives t a lk s ,  
conducts tours ,  Area i s  pre-school t o  7th 
grade. Responsibility includes ch i ldren ' s  
books i n  "storage" t ha t  a r e  used fo r  summer 
programs; i n  helping the  co l lec t ion  of newl~ 
establ ished branches, e t c . .  

ASSISTANT 

I J 1 J I 

1 - Librarian I V  
1 - Librarian I 

I 
I 

TECHNICAL SERVICES DIVISION 

Receives Orders and 
receivesbooks, f i lms,  record- 
i n  s ,  framedpictures. Checks 
b i f l i ng  . Processes materials  
f o r  loan and reference use. 
Compiles card catalog and in- 
ventory . Repairs books. Sends 
books to  bindery. 

2 - Librarian I1 
1 - Librarian I 
1 - Account Clerk I1 
1 - Typist Clerk 
1 - Account Clerk I (PT-50%) 
2 - Clerk 1 
3 - Sr. Library A s s t .  I 
2 - Jr. Library A s s t .  
1 - Sr. Library Asst. I V  
2 - Sr. Library Asst. I11 

LIBRARIAN 

I 

1 - Sr. Library Asst. I 
I - Sr .  Library Asst. I1 
1 - Cler ica l  Aide (PT-50%) 

I * * 
ART AND MUSIC DIVISION 

Acquires and makes avai lable 
t o  persons booksonart,  music 
and re la ted  f i e l d s ,  framed 
p ic tures ,  phonograph record- 
ings and v e r t i c a l  f i l e .  A s -  

~ ~ : t ~ a 6 h 2 ~ ~ i : ~ ~ e R ~ ~ ~ ~ ~ ~ ~ " , ~ 4  
record players. 

L 

1 - Librarian I V  
1 - Librarian I11 
1 - Librarian I1 
2 - Sr. Librar Asst. I11 
1 - Clerk I (pH-50%) 
I - Librarian I 
1 - Cler ica l  Aide (PT-50%) 
1 - Sr. Library Asst. I1 (PT- 

50%) 

I . . BUSINI?SS FC TECHNOLOGY DIVISIm, 

Specialized r e f  erenee divisior. 
f o r  business and technical 
materials .  Does special  refer- 
ence work, loans books and 
materia ls ,maintainss~ecia l  
services suchas financeand 
tax tab les ,  motor repair  
manuals, company reports ,  
geodetic maps. Has nationwide 
d i rec tor ty  service,  Also radio 
and TV repa i r  diagrams. 

1 - Librarian I V  
1 - Librarian 111 
1 - Librarian T 
2 - Senior Library Asst. I11 
2 - Clerk I 
1 - Clerk I (PT-50%) 

' I '  
I 

FILM SECTION I 

1 
DIVISIQbT 

Loaning and returning of li- 
brary materials.  Registering 
new patrons. Readers Aid. 
Sending Books on Kansas Infor- 
mation Circui t  (KIC). Branch 
reservesanddel iver ies .  B i l l s  
patrons fo r  overdue items. 

- Librarian IV 
1 - Librarian 11 
1 - Senior Library A s s t .  11 
3 - Sr. Library Asst. I 
3 - Clerk I 
4 - Clerk I (PT-50%) 
5 - Cler ica l  Aide (PT-50%) 
1 - Sr .  Library Asst. I V  

2 - Jr. Library Asst. (PT-50%) 
2 - Jr. Library A s s t .  

Responsible f o r  the ordering mainte- 
nance and loaning of f i lm t o  Wichita 
and a 14-county area i n  South Central 
Kansas and is  the f i lm center fo r  the 
S ta te .  Also responsible f o r  pro- 
jec tors  and conducting f i lm shows f o r  

I I public. 

*l - Librarian I11 - Sr. Library Asst. 

1 
I TALKING BOOKS SECTION 

I This function i s  funded through the 
Library of Congress t o  serve b l ind ,  
physicallv and mentally h a n d i c a ~ ~ e d  

I persons i h  the  City of-Wichita G d  
Sedgwick County and the  Southeast 

I ~ o u n t v  ~ i b r a r v -  Svstem 

*1 - Sr. Library Asst. I V  
*Federal and S t a t e  

Aid *1 - Clerk I (PT-50%) 

I 

1 GENERAL REFERENCE DIVISION 1 
Maintains current l i s t  of s e r i a l s  and col- 
lege catalogs. Checks i n  newspapers and 
magazines. Maintains newspaper clipping 
f i l e s  on Kansas andwichita.  Orders and 
c i rcu la tes  pamphlet mater ia landdupl i -  
cate  mgazines and a s s i s t s  patrons i n  
locating information inbooks andmaga- 
zines. Orders and maintains microfilmed 
newspaper f i l e .  1: i :iEg irl , 2 - Clerk I I 

(PT-50%) 
4 - Sr.  Lib. Asst. 111 
4 - Clerical  Aide (PT-50%) 

I 
SPECIAL COLLECTION SECTION 

Gives reference service f o r  the  Genalogy, 
Kansas, and Piracy co l lec t ions .  Books 
and microfilm. Maintains two Recordak 
Film Readers and one 3-M Reader- 
Pr in te r .  

1 - Sr. Library Assis tant  I1 

* 



ASSISTANT LIBRARIAN I 
r 

BRANCH LIBRARIES 
i 

Branches are  extensions of the Main Library on the neighborhood leve l .  
They give reference service, work with children and loan books and 
records. 

L . 
Linwood ParkBranch Sweetbriar Branch 

1 - Senior Library A s s t .  I V  1 - Senior Library A s s t .  I V  
1 - Junior Library A s s t .  1 - Clerical  Aide (PT-50%) 
1 - Clerk I (PT-50%) 1 - Jr. Library A s s t .  

Minisa Branch WestlinkDistrict Branch 

1 - Senior Library A s s t .  I V  1 - Librarian I V  
1 - Clerical  Aide (PT-50%) 2 - Senior Library A s s t .  I V  
1 - Junior Library A s s t .  (PT-50%) 2 - Senior Library Asst. I 

1 - Junior Library A s s t .  
5 - Clerical  Aide (PT-50%) 

Seneca Square Branch Rockwell D i s t r i c t  Branch 
1 - Librarian I V  

1 - Senior Library A s s t .  I V  1 - Senior Library A s s t .  I V  
1 - Junior Library Asst. 1 - Senior Library A s s t .  11 
1 - Clerical  Aide (PT-50%) 3 - Senior Library Asst. I 

1 - Clerk I 
2 - Clerk I (PT-50% 

Northeast Branch 2 - Clerical  Aide ( b T-50%) 
Plainview Conununity CenterBranch 

1 - Senior Library A s s t .  I V  
1 - Senior Library A s s t .  I V  
1 - Junior Library Asst. (PT-50%) 

Aley Branch 
Orchard Branch 

1 - Senior Librarv A s s t .  I V  
1 - Junior Library Asst. (PT-50%) 1 - Senior Library A s s t .  I V  

1 - Junior Library Asst. (PT-50%) 

i b 



+These 89 positions are represented by the Teamsters Union and are not classified as regular City of Wichita employees. 
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BOARD OF CITY COMMISSIONERS i 

rn 

METROPOLITAN 
TRANSIT 

AUTHORITY BOARD 

( 5  Members) 
i 

CITY MANAGER . , 

- 
ATE. IXC 

SENIOR MANAG~MENT 
EXECUTIVE 

I 
1 
I 
- - - - - - - , , 

METROPOLITAN TRANSIT AUTHORITY 
Directs and coordinates all phases of planning, 
organizing, marketing, budgeting, federal grants 
and control of the Metropolitan Transit Authority. 
The MTA General Manager is funded contractually 
through ATE, Inc. 

MTA General Manager 

I 

SECRETARIAL 

1 - Administrative 
Secretary 

ATE, INC. 
CENTRAL STAFF 

I I I i 
TRANSPOXTATION 

Responsible for routing, 
planning, scheduling and 
transporting people from 
one location to another 
in the safest manner pos- 
sible by means of the bus. 

daily revenue, selfing bus 

1 - Equipment Maint. Supv. - - - - - - - - - - -  Administrative Assistant 
Administrative Supervisor 1 - Chief Mechanic 

1 - Account Clerk I1 - - - - - - - - - - - - - -  
+5 - MTA Bus Mechanics A 
+5 - ETA Bus Mechanics B 
+3 - Mechanic Helper 
+1 - Bus Porter 

ACCOUNTINGIFIWJCE 
Responsible for payroll, budget, 
fsderal operating grants, equal 
employment opportunity require- 
ments, insurance programs, spe- 
cial promotions, charter in- 
voicing, bus milea e, monitoring 

SERVICS CCORDINATION, 
MARKETING/PLAXLJING 

Responsible for federal capi- 
tal grants ; marketiris; , 
the senior citizen ana handi- 
capped citizen ridership pro- 
gram; capital equipment acqui- 
sition. 

MAINTENAXE 

Responsible for mainte- 
nance, repairing and ser- 
vicing all City-owned 
buses including the 
operation of a major bus 
repair shop, painting, 




